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The Commission has gathered together information which it believes will be helpful to you in
reaching the U.S., and in getting started at an American educational institution. Read it
carefully and keep it with you for future reference.

Affiliation with an American educational institution is a prerequisite for the use of this
booklet. The information it contains is only applicable to those who have made or are in the
process of making appropriate affiliation in the U.S.

|. FORMALITIES

A. Passports

You (and your dependents) must be in possession of passports that should be valid for the length
of time you intend to stay in the U.S. and the time required to travel on after you leave the U.S.
Ask the American Consulate for information concerning your particular passport.

Belgian passports are issued by the local Maison Communale or Gemeentehuis; Luxembourg
passports by the Ministére des Affaires Etrangeres. Machine readable passports are now required
to enter the U.S.

B. Visas

You should begin at once the procedures for obtaining a U.S. visa, since regulations vary
according to your nationality. In general, students travel to the U.S. on either a F-1 visa, upon
presentation of an I-20 SEVIS document issued by an American university, or on a J-1 visa, upon
presentation of an DS-2019 SEVIS document issued by an appropriate sponsoring agency or
university. For detailed visa information and the steps necessary to obtain a visa for the U.S.,
please see http://brussels.usembassy.gov and click on the visa section. For more information,
please contact:

?  The American Consulate
Boulevard du Régent 25 Regentlaan
1000 Brussels
Tel. +32 02/508.21.11
http://brussels.usembassy.gov
Open Monday - Friday from 9 a.m. to 12 noon

? The Amercian Embassy
Boulevard Em. Servais, 22
Luxembourg City
Tel. +352 46 01 23
www.amembassy.lu
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Dependents are responsible for obtaining their own visas and must call in person for visas. It is
easiest for dependents to satisfy requirements for what is called an F-2 or a J-2 visa, which is
obtained upon presentation to American consular officers a copy of the student's 1-20 or DS-
2019, "Certificate of Eligibility.” Note that dependents may be allowed to be gainfully employed
when they hold J-2 visas, but permission to work must be sought from the U.S. Bureau of
Citizenship and Immigration Services (CIS; THE DEPARTMENT OF HOMELAND
SECURITY) and is not always granted. See section XI-L for information on permission to work.

Dependents may also travel to the U.S. as an F-2, that is as the dependent of a F-1 student.
Holders of F-2 visas are not allowed to work in the United States. Complete information is
available from the Consular office listed above.

Toobtainyourvisa,consul t the Embassy’s web sandfoe
specific application procedures. You must also take to the Consulate :

1. A valid passport.
2. One identity passport photograph, full face, on thin white paper. (5cm x 5cm)

3. Proof that you have adequate funds to carry out your project in the U.S. (a bank statement,
an award letter, support from other sources).

4. A "Certificate of Eligibility” for a visa, which is provided to you by your American sponsor.

This may be one of two sorts:
a/ Form 1-20 A-B - "Certificate of Eligibility for Nonimmigrant (F-1) Student Status" or
b/ Form DS-2019 - "Certificate of Eligibility for Exchange Visitor (J-1) Status."”

The certificates are equally good for obtaining a U.S. visa. The second one has one slight
advantage in that it makes it slightly easier for spouses and children to get visas, and, in some
instances, makes it possible for spouses to be employed in the U.S. if they are working only to
support themselves and their children.

5. For the F-1 visa, written evidence that you have ties to your home country which would
cause you to return there after your stay in the U.S. (family, employers, etc.).

6. A parental signature if you are less than 2l years of age.

Visa regulations (and fees) vary according to nationalities. Do not delay in contacting
the Consulate to find out what rules may apply to you!
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1. TRANSPORTATION AND BAGGAGE

A. Transatlantic Travel

The least expensive way to cross the Atlantic at present is on a charter flight, preferably one that
is sponsored by an established and reputable organization. Investigate round-trip tickets: they are
often cheaper but must be used within a limited period of time. Also check into APEX fares,
which are considerably less expensive than economy fare. Be sure to reserve your flight well in
advance, especially if you will be traveling during peak season (summer and Christmas/New
Year's).

If you do not need to go through New York City, you will probably be happier landing in cities
like Atlanta, Washington, or Chicago, and continuing from one of these cities, rather than
changing planes in New York.

B. Transatlantic Baggage

Each passenger is usually allowed to bring two pieces of luggage whose total dimensions (length
+ width + height) do not exceed 273 cm. (107 in.) and weight is less than 32 kg. (70 Ibs.) each. In
addition, one item not exceeding 115 cm. (45 in.) may generally be carried on board; all "carry-
on" baggage must fit under the passenger's seat. Since dimensions and regulations differ with the
airline, you should inquire about the policies of the airline you will be using before you pack for
the trip. Packing light is recommended. You will find most if not all you need in the USA.

There is still considerable difference of opinion concerning the cheapest, safest way to ship
unaccompanied luggage. Investigate unaccompanied air freight.

N.B. In this case, make sure you know what airline will ship your luggage from New York,
Boston, etc., to the city where you will collect it. Different companies have widely scattered
freight arrival desks and it can be most difficult and time consuming to locate baggage if you
don't know what airline is carrying it. It is sometimes easier to have it shipped directly to a
nearby "port of entry" -- for customs purposes -- and then pick it up yourself.

Most people find unaccompanied sea freight cheapest, provided they can collect baggage at the
port of entry in their own car or a rented van.

Former students have suggested :

? Ecu-Line nv
Schouwkensstraat 1
2030 Antwerpen
Tel.: 03/544.38.00
Fax.: 03/541.79.61
www.eculine.be
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For air freight, try:

Q DHL International, Industrieterrein Diegem Hoek, Woluwelaan 151, 1831 Diegem
Tel.: 02/715.50.50, Web site: www.dhl.be

Q Ziegler n.v., Dieudonné Lefevrestraat 160, 1020 Brussels
Tel.: 02/422.22.99, Fax.: 02/422.21.04, Web site: www.zieglergroup.com

Please note that this is a mere sampling and that there are many others.

Remember that the fewer agents involved in moving your baggage, the lower the costs. Keep this
in mind and get advice from other freight offices. Try to pick up your baggage at its landing
point and take it through customs yourself. On both sides of the Atlantic, customs agents charge
high fees for taking baggage through customs and on to a final destination.

It is wise to insure baggage from your home in Belgium to your destination in the U.S.
Important packages sent via post should also be insured and registered at the post office.

Special about books: Books should be sent via parcel post in both directions. There is a special
low rate -- and you may even obtain a postal bag from the central post office for sending several,
5 kg-packages of books at one time. Allow six to eight weeks via surface mail.

I1l. PERSONAL PREPARATION

A. Advance Information

1. General Information

For tourist-type information, write to addresses listed in the "Traveler's Guide for Information
Sources," published by the U.S. Department of Commerce or purchase paperback editions of :

& " The Arthur Frommer Guidestd New York, Los Angeles, Washington DC, Philadelphia,
New Orleans, Boston and other major cities

& " Fodor's Budget Travel in Ameriaa

& "Let's Go USA: The Budget Guide to the USABlished by Harvard Student Agencies
& " Rand McNally's Campground and Trailer Park Guide "

& " Where to Stay USA Which can also be consulted in the Commission's Advising Center
& " Hosteling USA: The Official American Youth Hostels Handbook "

All have been seen at Waterstone’s, 71-77 Bd. A. Maxlaan, 1000 Brussels.
| Page 9



2. Information about your university or educational institution in the U.S.

Read the catalog (or other publications) of the American university or educational institution to
which you will be attached. If you have none, consult those at the Commission's Advising
Center, which is open Monday through Thursday, from 10 a.m. to 1 p.m. You should also
correspond with your future department, the housing office, International Student Adviser, etc.

Correspond or talk with someone who has been there before you (an alumni). If you don't know
anyone, ask the Commission for help, for this method has been recommended over and over
again as the best way of knowing what to expect, what courses to take, what professors to seek.

Read the following books, which are available for consultation in the Commission's Advising
Center :

& " Meet the USA-"published by the Institute of International Education - especially good
for a general picture of university education.

& " Higher Education in the United States by Francis M. Rogers - especially good for
visiting lecturers and research scholars.

& " Education in the United States published by the U.S. Department of Education -
especially helpful for teachers.

& " The American University : A World Guidelly Gregory A. Barnes - an excellent guide
to American higher education.

& " Living in the US.A. = by Alison R. Lanier - full of useful tips on day-to-day living in
America.

& " American Ways-"by Gary Althen - amusing, accurate and readable essays on  Amraian
values and specific aspects of American life. Highly recommended.

3. For information about special research projects:

*  Correspond with the head of the department you will join, or with a professor whose work
is known to you.

1 Consult professional journals at your university or in the Royal Library.

B. Learn English

If you (and your spouse) are not already comfortable in the language, the radio will help (listen to
AFN - American Forces Network, as well as the BBC); television also offers many programs in
American English; seek out Americans in Belgium; try "Assimil” or go early to the United States.
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Former students are unanimous in advising you to master the language - including the language
needed for daily living - before you leave for the U.S. The American educational system does
NOT allow time for learning the language after you begin to study, teach, or do research. In big
cities, spouses may be able to take free English lessons in public schools.

N.B.: A glossary of educational and academic terms can be found in Appendix V. This helps
a great deal as you register for courses and listen to your first lectures.

C. Social Security Number

Apply for an American Social Security Number whether or not you will be paid by your
American institution. If you have ever been issued a U.S. social security number in the past, be
sure to bring it with you. Otherwise, you should apply for a number as soon as possible.

Cards are available at the Consulate (address above), but most people find this goes faster if you
take care of it upon arrival at your host institution. Request the address of the nearest Social
Security Administration office from the International Student Adviser at your university.

IV. HEALTH INSURANCE

A. Health Insurance

Naturally, no one intends to have an accident or to become seriously ill, and we hope and trust
that your stay in the United States will be completely healthy and accident-free. However,
accidents do happen and people do become ill, often suddenly and without warning.

There is no national medical plan or health care service in the U.S. Employers often provide
health insurance for employees and their families. Those who do not have such protection
provided for them purchase health insurance. If you take a travel insurance policy in Europe,
please ensure that even if the policy is valid for a year (12 months) that there are no restrictions
on the maximum amount of time you can be absent from your country of residence/citizenship
within the 12 month period. In the U.S., health insurance is a necessity.

B. The High Cost of Health Care in the U.S.

Health care is very expensive in the U.S. and a serious illness or a major accident can be a
financial disaster. If health insurance premiums seem too high for your budget or if, asa healthy
young person, you think that health insurance is an unnecessary expense, consider the following
costs that could be incurred in the U.S. for the specific medical problems listed. Hospital, doctor
and other medical costs vary throughout the U.S., and they are constantly rising.

| Page 11



These figures are approximate national averages:

Emergency Room care averages about $ 600 per visit (depending on treatment)
Hospital rooms average $ 3,500 per day (room only)
Intensive care (hospital costs only) averages about $ 30,000/day

C. University Health Care

Most colleges and universities in the U.S. have clinics or an infirmary or some other form of
health care service for students; the "health fee" the student pays each term goes toward providing
such service. However, usually university health services are limited to minor and
Emergency care. In case of a serious health problem, the university would refer the student to a
medical facility in the community -- and, of course, the student would have to pay the costs
involved.

The materials sent to you by the admissions office of the university you will attend should discuss
health care services provided for students, and the fees involved.

D. Health Insurance Plans

If the university or college you will attend does not provide health insurance for you, it is
extremely important that you join a health insurance plan. It is the only way to protect yourself
against extraordinary high medical charges should you be seriously injured or ill.

There are countless numbers of health insurance companies, and each has numerous plans
options. It is difficult to know how to begin and where to go to find the best plan. The
International Student Adviser may be able to guide you. Following is some information on the
different types of health plans available:

Sponsored Foreign Students: If you have a sponsor or a scholarship, you probably are already
provided with health insurance through the sponsor. Be sure that you understand what the
coverage is, that is, what health care services are provided for you and which are not. If your
spouse or family will be with you in the U.S., ask what provisions are made for their health care.

University Health Plans: Some universities and colleges require that all students carry health
and accident insurance. (This is in addition to the "health fee" generally charged at the beginning
of each school term.) Most educational institutions recommend a certain student health insurance
plan. However, most of these plans are designed to supplement insurance already held by the
students or their parents. Although better than no insurance at all, such health insurance plans
seldom meet the needs of foreign students. Please discuss health insurance with the International
Student Adviser, either in correspondence or when you arrive on campus.
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Special Plans for Foreign Students: The National Association for Foreign Student Affairs
(NAFSA) has worked with insurance companies to develop insurance policies specifically
designed to meet the needs of foreign students in the U.S. The policies are comprehensive and
reasonably priced. For information, write to one of the addresses below. If your spouse or family
will be with you in the U.S., ask about family plans.

? HTH WORLDWIDE INSURANCE SERVICES
One Radnore Corporate Center
Suite 100 — Radnor, PA 19087
Phone : 1-877-424-4325 / (952) 903-6418
Fax: (610) 254-8797
E-mail : studentinfo@hthworldwide.com
Website : www.hthworldwide.com

? THE GATEWAY PLANS ? SPECIALTY RISK INTERNATIONAL
Gateway Plan Administrator Specialty Risk International, Inc. (SRI)
Seabury & Smith 9200 Keystone Crossing, Suite 300
1255 23" Street, NW Indianapolis, IN 46240
Washington, DC 20037 Phone : 1-800-335-0611
Phone : 1-800-282-4495 (317) 575-2652

(202) 367-5097 Fax: (317) 575-2659
Fax: (202) 367-5076 E-mail : info@specialtyrisk.com
E-mail : gateway@marshpm.com Website : http://mww.specialtyrisk.com

Website : http://www.gatewayplans.com

Insurance Agency Plans: Health insurance can be purchased in your country before you leave
for the U.S. Large insurance companies sometimes have policies especially designed for people
who are traveling or students studying abroad. It is recommended to check your policy carefully
and ensure that if you take a 12-month plan, that there is not a rule which may limit how many
months at a time you can be absent from your county of residence.

E. Coverage, Limitations and Exclusions

1. Basic Health Insurance Coverage

Basic health insurance usually includes doctors' fees (or a percentage of the fee) for major
illnesses and hospital and surgical expenses. Minor illnesses and injuries are treated in a doctor's
office, and most insurance plans do not pay for minor care. If your spouse or family will
accompany you to the U.S., be certain that they are also covered by health insurance. Dependents
can be protected by purchasing a "Family Plan,” which covers them as well as you.

2. Major Medical Insurance

This is designed to take care of expenses resulting from a prolonged illness or serious injury.
These policies usually involve a "deductible™ clause: you pay a specified amount (usually the
first so-many dollars) and the insurance company pays any additional charges or, sometimes, only
the major percentage of these charges.
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3. Limitations

Most policies will specify certain limits, that is, a certain maximum amount the insurance
company will pay for certain services. The patient must pay charges in excess of the stated
limits. (Most foreign student, i.e. NAFSA, plans have only a room-and-board limitation; all other
expenses are covered in full.)

4. Exclusions
Care generally not covered by basic health insurance plans includes:

a. Dental Services: If you need dental work done, do it before going to the U.S.!

b. Eyeglasses $ : If you wear eyeglasses, have your eyes examined before you leave home,
and bring an extra pair of glasses$ and the prescription with you. Except in the case of
injury to the eyes, eye care is generally not covered by health insurance.

c. Pre-existing Conditions : Most insurance companies will not reimburse you for treatment of
a condition that existed prior to the effective date of your policy.

d. Other Exclusions : It is important that you read your policy carefully, especially the section
that deals with "exclusions," so you will know in advance what the insurance company will
and will not pay for.

e. Pregnancy coverage varies by policy.

F. Insurance Against LOSS and THEFT

No one can assume responsibility for the eventual loss of clothing, valuable personal items,
money, passport or tickets by you or a member of your family.

We suggest that you purchase Traveler's Checks, rather than carry cash. We also suggest that you
keep watches, rings, cameras and precious research materials on your person while you are
traveling - or locked in hotel safes.

Be sure to make a copy of all of your important documents and credit cards before leaving home
and leave this with someone you can trust fully. In the case of theft or loss, this may make the
process of getting your passport and documents replaced easier.

When you select permanent living quarters, take the trouble to find a secure place and lock doors
and windows when you go out. University housing is often guarded and this is an extra
advantage.

Investigate insurance covering loss and theft. Insurance covering loss and theft is expensive, but
it is worth considering. You should certainly insure your property from your home to your
destination in the U.S., and you might wish to buy insurance for the legth of your stay. Insurance
is expensive in the U.S., so purchase it here before you leave.
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V. WHEN TO GO

Unless some other date is indicated by your American sponsor, former students suggest that you
plan to arrive in the United States one week before the registration date at your host university. If
you are married, or going to a huge center, you may need longer to settle practical, non-academic
matters before classes start. Some people go three to four weeks early; others suggest that the
scholar go first and let the family join him or her later. DO NOT ARRIVE LATE !

With the F-1 visa, you may enter the U.S. 30 days before the reporting date shown on the 1-20
and you may normally remain an additional 60 days after completing your program. J-1 visa
holders are allowed a 30-day grace period before the start of and at the end of the date shown on
the DS-2019.

VI. WHAT TO TAKEWITH YOU

A. Household Effects

There is a wide variety of opinion on this subject - and everyone who expresses an opinion seems
to be very sure he's right: It seems to us that decisions will depend upon several factors. The first
is where you will live: in a furnished dormitory? in university-owned housing? in a house or
apartment with your family? The second: how much help is available from the host institution or
friends, or contacts there? Third, what do you already own in the way of household effects?
Remember, you will accumulate things !

You will have to make an effort to get answers to these questions, discussing them with people
who have attended the institution, writing to the Housing Office (see catalog for names and
addresses), and the International Student Adviser. No one can decide this for you. The remarks
below may be helpful with respect to certain details.

! Important : To facilitate your return to Belgium and to avoid paying TVA/BTW on your
belongings, make a list of them and have it certified by customs officials before you leave
the country. It is preferable to go to customs offices on a week day.

B. Electric Equipment

Most European-made appliances won't work because of currents and cycles. (It isn't just a matter
of transformers and adjusting to American plugs.) In any case, whatever you will need will be
readily available in the U.S. - either second-hand at a university shop or new at any number of
discount-type stores. If you have appliances with 250v/130v switches, they will work, but plan to
purchase plug adaptors here before departure.
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C. Computers

Computers have different cycles in Europe and America. They also have different keyboards!
Nevertheless a personal computer is standard equipment in an American university and
professors may refuse to correct handwritten papers if they find them difficult to read. If you own
a mechanical typewriter, you may want to take it with you. If not, plan to buy or rent one in the
U.S. But, unless you are a "hunt-and-peck" typist, for whom it doesn't matter, be sure you get a
European keyboard. Remember, too, if you carry a PC (laptop) onto the plane with you, it will
count as the "one small suitcase" allowed inside the cabin. Additionally, if you are carryinga PC
onto the airplane with you, it may be wise to have a battery pack handy in case you are asked to
turn it on at the security check. Computers are wide-spread on U.S. university campuses, you may
also be able to use the university's computer center for writing and editing papers, preparing
reports and the like. If you do not know how to type well, we recommend that you try and take a
course and start practicing now. Speed is of the essence!

Many types of software and computers are available in the U.S. Prices are generally MUCH
lower in the U.S. and universities in cooperation with computer makers will often offer special
discount prices for their own students and scholars. If you plan to bring your own computer,
check beforehand for computer repair services available in the U.S. for your particular computer

type.

D. Clothing

It is very hot in summer throughout the United States and will still be warm when you arrive in
September. Evenings are cool, even in the South and California, and winter coats are needed.
Winters can be very cold and snowy in most parts of the U.S. and will require warm clothes and
waterproof boots.

F Advice for packing and buying: concentrate on comfort rather than on formal clothing.
American society tends to be informal, and the clothing people wear reflects this. Both male and
female students generally wear very casual clothing to class, including trousers, blue jeans, shirts,
and sweaters. Although only very exclusive restaurants now require men to wear a tie, there are
some occasions which call for more formal wear (a dark suit for men, a dress for women). These
include weddings, job interviews, concerts, plays in theaters, and night clubs. People dress more
formally for business than at other times. “Business attire” in the U.S. means for men, a black or
dark gray suit with a white shirt and for women, a black, dark gray or navy suit. If you are not
sure what to wear, do what Americans do and ask someone who is going to attend the same
function.

Climate plays a major role in the choice of clothing. In the hot summer months, dress is
extremely casual, while in the fall and winter, people become more conscious of their clothes.
During the colder winter months, you should be sure to have a warm coat and some sweaters for
cold evenings and for traveling. A raincoat is also an invaluable item of clothing. If you are
headed for a colder climate, boots, gloves, hats, scarves, and a warm winter coat are essential.
Although you can purchase any clothing you may need to supplement your wardrobe in the U.S.
Unlike in Europe, sales happen all year round in the U.S. and it is easy to find a real bargain on
clothing if you shop around.
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E. Medicine and Glasses

Medicine is readily available, but you may have trouble getting European prescriptions filled.
Take what you know you'll need - especially if yours is a short-term stay, with no free time to see
a doctor. But plan to buy vitamins and other current remedies at an American "discount”
drugstore. If you are dependent on your glasses, take an extra pair. (Contact lenses are cheaper in
the United States, but you wi || n e e)df yoa aredoo & fdrescniptios
medication, take enough for your stay. Medications available here may not be available in the
United States.

F. Books

Take something attractive about your country, to use as a gift or for speeches. Tuck in a large
map - free from tourist offices.

Libraries are one of the best features of the U.S. - both for content and for easy accessibility. The
university library will contain more reference books than you could possibly consult, so take with
you only one or two indispensable books. You will probably buy more books than you now
anticipate, so when it comes time to return to your country, don't forget the shipping suggestions
given under "Transatlantic Baggage" (see sec. 11-B).

G. Suitcases

Better not to crowd everything into one or two upon departure. You will accumulate things in
the U.S. and itis good to have extra space -- even an extra suitcase -- available for the return to
your country.

H. Information for Families

If any members of your family plan to attend school or study at a university in the United States,
their academic records, including any available indication of their English language proficiency,
should be translated and brought with them. A birth certificate or other proof of age will be
needed for children entering school for the first time, as well as immunization records for those
expecting to enroll in elementary or secondary school at any level. Additionally, it will be a good
idea to bring copies of your birth certificate and marriage license. Please note that all documents

pressc

must be transl ated i nt o indcantrican eerifytranslidtionend Co mmi s

original copies for one Euro per page.

The following thoughts from a Belgian who returned from the United States a few years ago are
still very pertinent:

"Our little girl was just six weeks old when we took tlame to Texas. The trip was long, but the

baby slept most of the time in a hanging crib provided by the airline, which you must request
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when you reserve your seaf{N.B.. The baby is now entitled to have a suitcase, which wasn't true a
few years ago.)

"The baby was on formula. To prevent trouble, | switched to an American brand several weeks in
advance obur departure. The pediatrician to whom | paid monthly visits gave me about the
same advice his Belgian colleagues would have given. The only obiffetsnde was about

food. Cereals and spodreding are started earlier than in Belgium. The major brands of baby
food can be found practically everywhere in the United States, and they cost less than in this
country. | was glad | had with me the recastl medical shots the baby had received in
Belgiumo

"Baby-sitters are more expensive than in Europe, but they can be found through the university or
other administration office with which your husband is connected. Students are often good
babysitterso

"l had a fine time in the United States and the baby was not a problem after all."

VIl. ARRIVAL IN THE UNITED STATES

This is apt to be a bit hectic. We recommend a great deal of tolerance, patience, and above all, a
realization that you, and hundreds of other people are arriving simultaneously in some very big
city. Don't rush - you will survive!

It may be very hot (30 to 35 degrees CE) when most of you arrive in the U.S. in August and
September. Plan your wardrobe accordingly. Have something light underneath a coat or jacket
which you can remove easily. Layers of clothing are always a good idea as it will most likely be
air conditioned and cold inside airports and other public places in the U.S.

U.S. Immigration Authorities (The Department of Homeland Security) will wish to see your
passports, visas, Form 1-20 or Form DS-2019, evidence of financial support, and will wish to be
assured that you do not intend to stay in the U.S. forever! Do not fall into the error of earlier
visitors who have "checked" one or more of these precious documents in suitcases. Keep them

with you.

Immigration Procedures: While you are still over the Atlantic, you will receive a Form 1-94
("Arrival-Departure Record" or "Permit to Stay"), which you will be asked to complete before
disembarking. Immigration officers will review your documents and then indicate on this form
the length of time you will be permitted to stay in the U.S. and the name of the institution to
which you are going. The officer will attach this form to your passport.

If you have a Student (F-1) Visa, you will be admitted to the U.S. for the duration of status (D/S),
i.e., the period of time necessary for the completion of your course of study, provided you
maintain your passport.

If you have an Exchange Visitor (J-1) Visa, you will be admitted for a specified length of time.
You must maintain your status by carrying out the program described on your Form DS-2019
after you are admitted to the U.S.
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Protect this 1-94 Form. There will be times when you must show it. Be sure to note the expiration
date, and plan to renew your stay if necessary.

Form 1-20 (F-1 Students only): If you hold an E-1 visa, this form will be given to you by the
immigration officer as you enter the U.S. All transactions regarding your non-immigrant status
will be recorded on this form. You will retain this form at all times. You will not surrender it
when you temporarily leave the country. On the Form [-20 will be your own, personal
"Admission Number". This number is uniquely yours and will be the key to CIS computerized
files dealing with your stay in the U.S.

U.S. Customs have become kinder than they used to be. They will require a written (and truthful)
declaration, which you make out in the plane while you are over the Atlantic. You may import 1
liter of spirits or wine (if over 21) and either 200 cigarettes or 50 cigars or 2 kg of tobacco. You
may also bring in gift items up to a value of $100; gifts may not include alcoholic beverages or
cigarettes, but may include not more than 100 cigars in addition to the personal allowance. No
narcotics, meats, fruits, vegetables, or plants may be imported without special permission.

If you depend on medicine containing habit-forming drugs, it is best to keep them in their original
containers and carry with you a prescription or a letter from your physician. You may bring any
reasonable amount of personal effects (clothing, toiletries, jewelry), as well as equipment such as
sporting goods, cameras, radios, typewriters, bicycles, cars, provided they are for your own use,
and you do not intend to sell them in the U.S. There are no restrictions on the import of U.S. or
foreign currency, although amounts in excess of $10,000 require the filing of a report with U.S
Customs.

VIIl. ON TO YOUR FINAL DESTINATION

A. Travel

Airline and travel agents can provide tickets to your destination in the United States. They do
their best to provide accurate information on times and places of departures. However, schedules
change - "daylight savings time" may also disrupt - so verify times and places of departure, as
well as your reservations upon arrival in an American airport. This is particularly important in the
U.S. because many airlines fly to all parts of the country but do not use the same air terminals.

If your final destination is relatively close to your port of entry, investigate Airport Limousine
Services upon arrival. This method may be easier and cheaper than several combinations of taxis,
buses and trains. If you have not received directions from your university on the best way to get
there, write to the International Student Advisor to request this information.

Air Travel: If you need to fly from your port of entry to your final destination, book your entire

route before leaving Europe. For vacation travel, check into bargains such as the Visit USA fare
and special discounts for students and for flying at night (Night Coach/Red Eye Flight).
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Trains: Except for the East Coast, train service is not as good as in Europe. Special passes exist
that allow unlimited travel by train, but they must be purchased before departure for the U.S.
Check with travel agents for current prices.

Buses: Bus service is very good and very extensive and is the cheapest way to travel. Greyhound
and Trailways are two of the best companies. Greyhound also offers the "Ameripass,” an

unlimited pass for foreign visitors, which must be purchased here before departure for the U.S.
Check with travel agents for conditions and current prices.

B. Where to Stay

1. If it's New York

Unless you are staying there, former students suggest that you will enjoy New York much more
on your way back to Europe, and urge you to skip it on the way in. Go through some other port
of entry if you can.

For sightseeing in New York use Frommer's Guide to New York, the Fodor Guides an/or The
Lonely Planet Guides. These paperback travel guides have been praised by travelers and will
save you a lot of time and frustration.

Reserve a hotel room. Don't just arrive in New York City without reservations. New York is
always crowded. Among hotels suggested by your predecessors are the following:

? International Student Center ? Vanderbilt YMCA
38 W. 88" St. 224 East 47 St.
New York, NY 10024 New York, NY 10017-2102
Tel.: (212) 787-7706 Tel.: (212)756-9600

?  West Side YMCA
5 W. 63rd st.
New York, NY 10023-7101
Tel.: (212) 875-4100

or write to

? New York Convention & Visitor's Bureau
810 Seventh Av.
New York, NY 10019
Tel.: (212) 484-1200
Website : www.nycvisit.com

2. Ifit's Chicago

There are good hotels at the airport, or you might reserve at:
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? Lawson YMCA ? International House

30 West Chicago Ave. 1414 East 59th St.
Chicago, IL 60610-3379 Chicago, IL 60637
Tel.: (312) 944-6211 Tel.: (312) 753-2270

Website: http://www.ihouse.uchicago.edu

or write to

? Chicago Cultural Center
78 E. Washington St.
Chicago, IL 60602
Email: tourism@ci.chi.il.us

or read

& 1IE's " A Foreign Student Guide to Chicagowhich is available for consultation in the
Commission's Advising Center.

3. Ifit's Los Angeles

Try : http://losangeles.hotels-with-discounts.com
Students suggest the inexpensive

? Universal Student Housing
www.usaish.com

4. If it's San Francisco

Try: http://sanfrancisco.hotels-with-discounts.com

There are good YWCAs and YMCAs in all major cities. Addresses of Ys all over the United
States may be obtained from

? The Y's Way
224 East 47th St.
New York, NY 10017
Tel.: (212) 308-2899 - Fax: (212)308-3161
Website : www.ymca.com

5. Motels

Motels, widespread in the U.S. and generally less expensive than hotels, are another suggestion.
Former students recommend the "Motel 6" chain, which is quite inexpensive. Check "Yellow
Pages" of the telephone book for addresses.
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6. Bed-and-Breakfast Places

Another possibility is Bed and Breakfast International : http://ibbp.com

7. World Learning, Inc.

Arranges individual home stay programs throughout the year,for periods ranging from one to four
weeks. For details and prices, contact them at: World Learning, Kipling Rd., Brattleboro,
Vermont 05301-0676 (Tel.: (802) 257-7751 or toll-free in the U.S. 1(800) 257-7751), or
info@www.worldlearning.org www.worldlearning.org.

8. Host Family Programs

Many people have enthusiastically reported successful experiences with "Host Families" and urge
you to try one. Ask your prospective university if it has a Host Family Program and if you can
join it. The family will help you (and your family) find your way around at first, and may turn out
to be your "best friends"” in America.

C. On to Your Final Destination

Either let prospective hosts know exactly when and how you expect to arrive, or, if you have no
other host than a university or hospital, plan to arrive on a weekday (Monday through Friday)
during working hours (9 to 5 o'clock), so that someone will be available at the administration
office to help you with immediate problems. People have found that International Student
Advisers are helpful to all kinds of scholars in all kinds of ways. Write to the International
Student Adviser for whatever suggestions are available, and call in when you arrive. International
Houses (see Appendix IlI) also can share information gleaned from the experiences of other
foreigners in the U.S. You are apt to find yourself so much better off than others using
international services that you will immediately gain confidence!

IX. HOUSING

Housing has become very scarce in many university towns and cities in the U.S. Begin
correspondence at once with the Housing Office of the American institution to which you are
assigned. Addresses of university Housing Offices are available on-line or in the Advising Center
of the Commission. If you want, and are offered, university-owned space, it is safe to commit
yourself to taking it. If it is not university-owned, do not commit yourself for anything more than
temporary occupancy unless you yourself or a friend who knows your tastes has seen the place.

If the university suggests you come early to house hunt, this will be necessary.
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Housing will also be one of the most expensive items in your budget. Plan to spend one-third to
one-fourth of your budget for living expenses on suitable quarters. In some areas of the country,
i.e. California, this estimate may not be sufficient. If you find that housing will cost you more
than one-third of your living expenses budget, then you are spending too much.

If the Housing Office says it has put you on a "waiting list", call upon arrival, and again thereafter
regularly. Don't just wait - the more you pester them, the better your chances are of getting off the
waiting list and finding a place!

Some students have received help in locating housing from International Centers in the city in
which they will be living. See Appendix Il for the name and address of a Center which might
help you.

Housing offices sometimes lend cooking utensils, furniture, etc. Some have "university furniture
pools™ where you can buy at low cost furniture left behind by another scholar. Americans often
hold what they call "garage sales": everything they want to sell is put in a garage and sold to the
highest bidder, usually at very interesting low prices. (You can also get rid of acquired
possessions at the end of your stay in this manner.) Also ask if there is a Salvation Armyr other
second-hand store where you may also be able to find used household items and furniture
cheaply.

The local Chamber of Commerce and Better Business Bureau (see telephone books for addresses)
can direct you to reliable second-hand furniture stores and can tell you where to find used
household appliances.

A. Single Students

The best bargains are to be found in International Houses (recommended as well for their social
and cultural programs); in university-owned apartments; in university graduate dormitories (large
residence halls); or in rooms suggested by the university's Housing Office, or by other students.
N.B. If you are a graduate student, be sure you get into a graduate house or dormitory.
Undergraduates will be very young and noisy and not what you are seeking!

Former students have suggested having an American roommate for the first semester. This can
be a very rewarding experience and certainly does help with initial contacts with Americans.

B. Senior Scholars and Married Students

University-owned housing is best for you, too. Ask friends, acquaintances and your professional
hosts for advice, as well as the services mentioned above. Find out where other scholars are
living and try to rent in the same area. If you seek peace and quiet, get away from the campus and
student dormitories.
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If you have children, consider the possibility of having the scholar go first to find suitable living
quarters. He or she can then meet the family upon its arrival, avoiding hotels which are costly and
hard on children.

Rent does not include electricity and gas, but does include heat and water. In some cities, you
may be advised to rent an unfurnished place. Unfurnished apartments come equipped with only a
stove and refrigerator. This is practical if someone can lend you major pieces of furniture; or if
second-hand shops such as St. Vincent de Paul, Goodwill Industries, and the Salvation Army are
well stocked; or if your material wants are very few.

Furnished apartments do not come equipped with kitchen utensils, plates, etc., and several
previous students complained about "very little linen". It will probably be cheaper to buy things
in America, and to sell or abandon them after one year than to pay for shipments. In any case,
remember second-hand shops and garage/yard sales and buy used furnishings if you must
supplement what you find in a place you rent.

C. Types of Housing

1. On-Campus Housing

Residence Halls or Dormitories: (also called dorms) are almost always for single students, not
for couples or families.

Advantage of Dormitories: Dormitories are convenient; they usually are on or close to campus,
and furnishings and meals are provided. Dorms also offer excellent opportunities to interact with
U.S. students. Although dormitory living tends to be expensive, it includes meals, and it is a
fixed budget item; you know exactly what room and board will cost for the year.

The Scarcity of Space: Usually there is a great demand for dormitory space, and it may not be
easy to reserve a room. As soon as you receive your acceptance letter from the university and you
decide to attend, return the housing application.

Meals and Meal Plans: Most dorms have cafeterias which are open during scheduled hours for
meals and offer several "meal plans": three meals a day, breakfast and dinner only, dinner only,
etc. You must choose a meal plan when you fill out the housing application. (It is usually also
possible to buy a meal plan and eat in the dormitory cafeteria, even if you do not live in the
dormitory. If you should live in an apartment and do not care to cook, or you would enjoy the
social aspects of eating in the cafeteria, you might consider buying a meal plan, at least for the
first term.)

The Problem of VVacations: One problem for foreign students who live in dormitories is that the
dormitories generally close during vacation periods. Alternate vacation housing sometimes is
available for those students who cannot go home, but meals are not provided. If this is a problem
for you, discuss other possibilities with the International Student Adviser. Perhaps a home stay
can be arranged.

Obligations of Living in a Dormitory: If you are assigned to a dormitory room and a contract
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IS signed, you have a commitment to pay the rent for your room for the length of time stated in
the contract. This sum can be paid at the beginning of each semester or quarter, or you can pay it
in installments.

Be sure you understand the terms of your housing contract. If you do not understand everything,
ask someone in the Housing Office to explain it to you before you sign the contract. If you want
to renew your contract, it is your responsibility to do so at the proper time.

University Apartments: Some universities operate apartment houses on campus. Apartments
usually are few in number and in high demand. Usually priority is given to upper-division,
married or graduate students.

Married Student Housing: At some universities, apartments are owned and operated by the
university exclusively for married students. Usually only a limited number of units are available.
Because of the convenience and generally lower cost of these apartments, they are in high
demand. Inquiries should be made as soon as possible. Married student apartments are often
furnished.

2. Off-Campus Housing

If you have not been able to secure a dormitory room or other accommodations on campus, you
will have to look for housing in the community. Types of accommodations include furnished and
unfurnished apartments and houses, privately-operated dormitories, cooperative residence halls
and rented rooms in private homes.

To find off-campus housing, ask at the university's Housing Office for listings. Consult the
classified advertising section (called "want ads") of the local newspaper. Search the streets for
signs indicating that a room or apartment is for rent. Look on campus bulletin boards for notices
of students who are looking for roommates to share an apartment. Enlist the help of a student you
have met who knows the community. Ask the International Student Adviser for suggestions and
help.

Apartments: Making arrangements for an apartment can be a tricky business. If possible, bring
along someone who is familiar with the community and rental procedures.

Costs: Small "efficiency™ or "studio™ apartments are usually the least expensive. Sharing an
apartment with a roommate in a larger, double apartment can hold the cost down. If you do not
know anyone to room with, it is appropriate to ask another student, who is also looking for a
roommate, to consider sharing an apartment with you. Often students advertise for roommates in
newspapers, campus bulletin boards, or in housing offices; personal interviews are involved, so
that individuals can judge whether it would be a mutually agreeable arrangement to room
together.

Location: If you do not have a car, location is important. If an apartment is farther than walking
distance from the campus, it may prove to be inconvenient. Consider local transportation.

Rental Agreements and Leases: Most rental agreements are in writing, with all the terms and
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conditions set forth in detail. Before signing any kind of rental agreement, be sure that you
understand it clearly and completely. If you have any doubts, consult with someone in the
International Student Office.

As a tenant (renter) you should be given a copy of the rental agreement. In some states in the
U.S., an oral agreement is as binding as a written one.

Advance Rent and Security Deposit: Most landlords require payment of the first and last
months' rent before the tenant moves in. This is to assure that the tenant gives at least 30 days'
notice before moving out. Most landlords require a "security deposit™ (also called a "cleaning
deposit") which usually amounts to one month's rent. If the apartment is left in good condition,
the security deposit is returned.

Utilities: Gas and electricity usually are not included in the rent and must be paid by the tenant
each month. You must make arrangements with the utility companies. Get an estimate of utility
bills before you sign a lease. Heating can be an expensive item in colder parts of the country, and
gas and electric bills should be taken into account in determining monthly costs. Heating,
electricity and telephone can add $75 or more to rent each month. Water and garbage collection
are usually included in the rent.

Off-Campus Dormitories: Sometimes there are privately-owned dormitory complexes near the
campus. These are designed for students and are run like university dormitories. Usually the
costs are comparable.

Cooperative Residence Halls or ""Co-Ops'': A co-op is usually a large house in which a group
of students live together, sharing costs and chores. Residents take turns cooking meals and work
together to clean the house and care for the yard. Because they are generally less expensive,
rooms in co-ops are difficult to find.

Rooming Houses: These are dwellings in which rooms are rented, usually to individuals but
occasionally to two roommates. Cooking facilities ("kitchen privileges") are often provided. It is
probably cheapest to live in such a room, but sometimes there are problems in human relations
(sharing bathroom, kitchen, etc.). If you consider a rooming house, be particular and ask many
questions.

International Houses: International Houses are dormitory-like residences, either on or off
campus, university-operated or private, for U.S. as well as foreign students and foreign visitors.
The idea is to promote international understanding and friendship, and there is an emphasis on
social interaction.

Living with a Family: Sometimes International Student Advisers have listings of families who
would like to have a foreign student live in their home. Sometimes the family expects the student
to perform certain services, like yard work or babysitting. To live with a U.S. family can be a
warm and enriching experience, but consider the family and the arrangements carefully and be
sure that you understand what is expected of you. Be sure to check with the International Student
Adviser if services are expected in exchange for room and board. This might be considered
employment by the CIS and therefore subject to CIS regulations.
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D. Telephones

There are many more choices to make when ordering telephone service. However, it is still fairly
simple to make a telephone call. As one former student commented, "Getting a telephone
connection is indeed much easier (just give them a call), faster (they apologized for having me
wait as long as three days!), and cheaper than in Belgium. And it is almost impossible to do
without it.

The Need for a Telephone: Most dormitories have a "dorm" or a "hall" or a "floor" phone,
which students share, or phones installed in each room. For convenience and privacy, most
students choose to share a private phone with their roommate(s). If this phone is not already
placed in the students' room, the roommates must make arrangements to have it installed, and
they must pay the telephone bills. If you live off campus, you should have a telephone and or
mobile telephone, not just for convenience, but also for safety.

Special Long Distance Service: Since the reorganization of telephone utility companies in the
U.S., there are new companies, in addition to the local telephone company, that deal exclusively
with long distance service. Some of these special long distance services offer packages that save
money only if you make a great many long distance calls within the U.S. Be sure to choose a
package that offers good rates for international calls. Pre-paid telephone cards are available but
be sure to check out the rates and any hidden charges.

Emergency Telephone Numbers: It is very important to have emergency numbers (fire, police,
doctor, paramedics, campus emergency numbers, etc.) written down and kept near your phone.
Many areas of the country have what is called a "911 Emergency Telephone Number." By
dialing 9-1-1, the caller can report an emergency, and the operator will summon help. If the area
where you are has a 911 system, this will be included in the phone book.

Long Distance Calls: There are several types of long distance calls: direct dial, person-to-person,
collect, and third party. Information on costs and procedures is given in the front part of the
telephone book. Long distance rates are affected by distance, time of day, type of call and the
length of the conversation. Study phone books for rates to major cities and overseas.

International Calls: It is possible to dial direct to many foreign countries, and direct-dialing is

less expensive than placing calls through the operator. Operator-assisted calls, person-to-person

and collect calls can be made by dialing "0". To place an international call from the U.S. you

must dial ®“011” and then the country code an:
codes, rates to some countries, time differences and directions for placing international calls are

all given in the front part of the telephone book. There are many companies which offer an on-

line service for the calling abroad which is very reasonable (i.e. SKYPE-VOIPBUSTER, etc.).

You must sign up on-line and pay a lump sum by credit card (minimum is approximately $ 10)

and you are allotted a certain number of minutes. You should have a headset with microphone in

order to use this technology.

Belgium Direct: Belgacom now offers a service to help callers in the U.S. place collect calls to
Belgium. From the U.S., dial 1-800-745-0032, and you will be connected free of charge to a
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Belgian operator who can put a collect call through to a Belgian number. While this service is
probably not the most economical way to regularly keep in touch with family in Belgium, it could
come in handy when you first arrive in the U.S. (to let them know you are safe) and do not yet
have your own phone, or when traveling during vacations.

Telephone-Answering Machines and Voice Mail: Telephone answering machines or voice
mail are in common in many American homes and offices. Although this may seem impersonal at
first, you will soon become accustomed to this practice

Telegrams and Cables: As in the case of telephones, telegraph and cable services are also
provided by private companies, principally Western Union and International Telephone and
Telegraph , AT&T, etc. Messages can either be taken to the companies' local offices or dictated
to them over the telephone with the charges appearing on your telephone bill.

Fax and Electronic Mail (E-mail): Americans frequently communicate with others by way of
the fax or using e-mail on their computers. This is becoming an increasingly common way to
conduct business as it is quick and it costs the same as a telephone call. Fax machines and e-mail
accounts are available in most college and university departments. Some stores also provide fax
services for modest fee. Most universities can supply you with an e-mail account and we strongly
urge you to obtain one.

X. ACADEMIC PROGRAMS

Students are expected to be engaged full-time in carrying out their academic projects. Travel
must be confined to weekends and academic vacations. Absence from one's institution of
affiliation should either be authorized in advance or excused on medical grounds, and
supervisors, employers, professors and advisers should be kept fully informed.

Some students and researchers have found it very helpful to meet someone who has already been
at the institution for which they are heading. The Commission will try to arrange introductions of
this sort for you when possible. The remarks below are based on reports from former students and
researchers, but are necessarily general in nature.

A. Students

If you are heading for a university, check out their website and read its catalog until you
know it perfectly. If you do not have a copy, consult the one at the Commission. Learn from
the catalog, and from your admission letter, whether you will be expected to work for an
American degree or simply carrying out structured research. (Some universities only accept
degree candidates, and some only accept Ph.D. degree candidates.) Your program will depend in
large part on whether or not you intend to try to obtain a university degree in the U.S.
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The celebrated "flexibility" of American university programs applies to undergraduates and
non-degree candidates. If you are working for a Master's or Ph.D. degree, very rigid requirements
will be imposed upon you, and you will work very hard all of the time. You may be surprised to
read that there are no exceptions to this statement! The brightest and best students work very hard
to satisfy American graduate degree requirements. Your first year as a Ph.D. candidate may be
difficult. Only after you prove your worth and seriousness will your American professors begin
to take a personal interest in you. Take your European university catalog with you. It can be
useful in convincing American professors that you have already studied certain topics.

Education in the U.S. is still quite different from education in Europe. It will help you
understand the Americans you meet, and the situations in which you find yourself, if you read the
books mentioned earlier in Section I1I-A. Even graduate students must attend classes regularly,
be ready for "quizzes," read assigned books, write papers, etc. If you possibly can, take fewer
courses your first semester, while becoming accustomed to this, and more courses in following
semesters. Beware of seminars, which will require long, carefully-prepared papers.

Final grades in a course are based not only on the results of the final examination, but also on the
results of quizzes, papers, take-home examinations, a mid-term examination, and class
participation. Learn to speak up in class and to be assertive. Graduate work requires a great deal
of personal work, lots of reading, and papers. It is essential to learn how to best budget your
time.

For students going for a Ph.D., it is essential to fight for top grades. You should be aware of the
fact that your Fall term results are much more important than your Spring term results, since the
decisions on funding for the next academic year, i.e., teaching or research assistantships, are
generally made in the early spring.

Take heed of the following quotations from your predecessors: "I never dreamt I'd have to work
so hard!" "How can I read 2000 pages in one week?" "I thought I could learn English during my
first few months and be ready for examinations in June, but I had to start working the first day of
classes!"

B. Registration

Registration in an American university requires advance preparation on the part of the student. If
you are already in correspondence with your Academic Adviser, fine. He or she is the person to
call in on first, to discuss the courses you will follow during the coming year.

If you do not have an Adviser, go to the department in which you will be studying; introduce
yourself, being prepared to show an "admission™ document; get the name of your adviser and also
- this is very important - ask for names and addresses or phone numbers of other students who
share your interests.

Go over your plans with your adviser, but also discuss with other students. They can tell you
which professors are most interesting and help you select 5 to 8 courses you might like to follow.
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Give yourself some options, for some courses may be full of other students before you get to
them. In such a case, you'll be told the course is ""closed". If this happens, and the course is one
of major importance, ask to see the professor, who may be able to admit you. If this is not of
major importance, be prepared to register for a substitute course.

The time and place of registration are announced in the catalog -- and are rigidly defined. You
must appear on the day, and even at the time indicated, so be sure you are correctly informed.
You can check information in the department in which you will study.

Also, find out exactly when and where you will be expected to pay tuition and fees. In most
universities you go to the Bursar immediately after registering, in order to pay the first half of the
year's tuition and fees. But in some cases, you must pay before registering and show a receipt in
order to enter the registration hall.

Details vary from university to university, but in general you will have to have someone's
signature, approving your choice of courses. Maybe the adviser's will be sufficient; maybe you
will need the signature of each professor whose course you will take; maybe signatures must be
collected in advance; maybe you get them on registration day. Again, the department or the
International Student Adviser should be able to help and tell you where to get appropriate forms.

All universities do allow a little time for program changes after registration. You may drop a
course you find you don't want and add one you do. But three weeks is usually the maximum
time for doing this without a penalty (a bad grade or fine).

C. Research Scholars

You can learn a great deal from your predecessors. However, it is up to you to make your way
with your future supervisor or host in the U.S. Usually he will be as anxious to help you as you
are to receive help, but it is well to establish a firm relationship by correspondence in advance.

The importance of preparatory correspondence has been stressed over and over again. If you,
personally, are not yet in touch with the person or persons with whom you will be associated,
begin correspondence, asking what will be expected of you, what you should bring, if the
professor has advice for you (or for your family) about such practical matters as arrival time,
temporary and permanent housing, etc. This kind of correspondence will make all the difference
in the quality of your American experience. A former scholar comments: "Write, write, write!
There are no stupid questions. | asked every trivial thing which came into my mind; everything
was with great accuracy and friendliness answered. In fact, | wrote all the time, even if it was
only to say 'thank you' for their friendly answer, or to tell them how the 'paper work’ was going
on. This helped a lot: when I arrived | was no stranger to them."

If you are not already aware of what is going on at a particular university or laboratory, you may

ask to see an "Annual Report on Research in Progress”, or consult professional journals, or
consult your European colleagues before departure.
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D. Teachers and Lecturers

Expect to be challenged by your students and win their respect through your superior knowledge.
Most will be eager to learn from you, but they will not offer the superficial signs of courtesy to
which you are probably accustomed. "Discipline” tends to be freely given when mutual respect
has been established. You may and should require individual attention and cooperation - but
students won't rise when you enter a classroom, nor will they fear to question you or tell you they
hold a different opinion from yours.

E. Grading in the United States

During recent years, American universities have been experimenting with "no-grades"” and
"no-exams," but, in most cases, there is still some kind of grading system and it is usually
something like this:

Rank in class is never announced. Remember this if you are a lecturer or teacher. Most grades are
given on a comparative rather than on an absolute scale, known as "grading on a curve.” The best
students get As; the next Bs; average students get Cs; poor ones get Ds, and the rest fail.
Roughly, however, the following percentage values are applicable:

A = 93-100%

B = 80-92

Cc = 70-79

D = 60-69

F = below 60% or failing

Some schools may also use the "Pass/Fail" grading system in which there are only two possible
grades. The student either passes and receives credit for the course or fails and receives no credit.
Many schools combine both the "Pass/Fail Option™ with the conventional grading system. In this
case, a student may take a certain number of courses for a pass or fail grade, and his other courses
using the conventional grading system.

Grade Point Average (G.P.A.): A student's academic standing is often measured by his or her
grade point average. This is the average of the grades that a student has had for all his years of
college or for each term. The grade point average is computed by dividing the total number of
grade points by the total number of credit hours. For example, a graduate student takes four
courses with the following results: Business 101 - A; Introduction to Business Law - B; Mass
Media and Marketing - A; and Computer Science Techniques applied to Business - B. The
average is determined as follows:

Grade Units or Hours Grade Points G.P.A.
= 4.0 X 3 = 12
= 3.0 X 3 = 9
= 4.0 X 3 = 12
= 3.0 X 3 = 9
Total units =12 Total Points = 42 G.P.A.:42/12=35
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Nowhere are grades given on the basis of 20 or 10 points. Some institutions simply state that
students "pass"” or "fail," and do not announce variations. When degrees are sought, however,
there are apt to be grade requirements - usually As and Bs. A graduate student must maintaina B
or 3.0 average.

F. Methods of Instruction

The way a course is taught is often the result of the preference of the instructor. However, the
course content, the academic level of the students, and the number of students enrolled in the
class are also determinants of the method by which the material is presented.

The lecture-only method, in which an instructor relates the material to a silent but note taking
group of students for the entire class session, is now relatively rare. It has developed into the
lecture-discussion style in which the instructor pauses frequently in his or her presentation of the
course material so that the students may comment on or question that portion of the material.
Often teachers assign certain topics for discussion in a class period, and the actual lecturing is
reduced to a minimum. In large universities, where undergraduate classes tend to have high
enrollments and discussion is not feasible, students often attend lectures for part of the assigned
time and are then divided into small groups for discussion led by a graduate student assistant. In
science courses, laboratory sessions supplement lectures.

The seminar method is used extensively at the graduate level and frequently employed in
advanced undergraduate courses. The method itself precludes a large number of students in a
class, and its success is questionable in classes of more than twelve to fifteen students. In
seminar courses, the material is studied in greater depth, students are usually required to do
research and prepare papers, and the discussion time is given to an analysis of student and
scholarly theory and opinion.

Independent study contains elements of the European tutorial style. It is a one-on-one method in
which a single student, in consultation with a professor, takes on the independent investigation of
an academic subject for a specified number of credit hours. Independent study usually involves
more reading and research than would be required in a scheduled class course.

Practical training refers to all instruction or supervision given to a student who is engaged in an
apprentice-like period of learning outside the college or university. It includes clinical practice for
those in the health or allied health fields, practice teaching for those in the field of education, and
many other on-the-job experiences. Although this type of experience is not always a part of the
college curriculum, it is usually mandated in the case of students who plan, after graduation, to
take examinations for professional licensure.

Whatever the method, students are expected to appear regularly for class and to take an active
role in discussion, to spend up to two hours in preparatory reading for each class hour, and to
complete research papers or other written assignments by given deadline dates. Small
examinations, "quizzes," may be given on a regular basis throughout the semester or quarter.
More comprehensive examinations are given at the middle and end of the term. The quality of
work is measured by the results of the examinations, papers and laboratory reports the student has
written, and class participation.
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A grade is then assigned by the professor at the end of each term for each student registered in the
class and reported to the institution's register.

G. Study Hints

Lectures: Take notes. This is essential. Write down the main points. Often the lecturer will
use phrases that identify key points, like "there are three major reasons for this," or "the next
major development was..." Don't try to write everything down; use key words and phrases and
itemize whenever possible.

Reading assignments: Read every day. Reading lists are long but if you cannot read everything
in the beginning, do not panic. Ask your classmates what and how much they are reading. Learn
what to read first and what to leave until later.

Examinations (nearly every class has a final examination at the end of the term. Most classes
also have "mid-term" examinations as well as frequent tests or "quizzes"): Keep current in your
studies. Do not imagine that you can learn everything the night before a test. Review notes and
returned test and quiz papers. Before you start writing answers, read the test instructions,
completely and thoughtfully; read each question carefully, to be sure that you understand what is
being asked of you. Plan your examination time; avoid spending too much time on one or a few
questions. If you have difficulty answering a question, go on with other questions and come back
to the difficult one later.

Term Papers: Many courses require a "term paper,” often simply called a "paper.” A term paper
is based on research you have done in the library or the laboratory. The professor will usually
assign the term paper early in the course, and it will be due near the end of the course. The grade
you earn on the term paper may count heavily toward your grade in the course. It is wise to
complete the term paper well before the due date, to provide time for review, by yourself and
perhaps also by another person, and for revision. Plan your time and start early. As soon as a
paper is assigned, start thinking about a theme, and then start to work - even if the paper is not
due until near the end of the term. Talk to the professor early, about your selection of a topic, and
ask for suggestions about books to read and other research sources.

Class discussions and seminars: Speak up in class. Generally, American students are more
casual and speak out more freely in the classroom than European students. Speaking up in class
discussions may be an important part of your grade. If you cannot understand at first, ask your
professor or classmates to help you.

BY ALL MEANS, SPEAK UP, TALK TO PEOPLE AND BECOME ASSERTIVE.
WORRYING BY YOURSELF WILL NOT SOLVE ANY PROBLEMS!
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H. University Libraries

The library plays a vital role in U.S. education, and university libraries are large and complete in
most departments. Attend library orientation programs held at the beginning of the year to
acquaint students with facilities, services and procedures. The library is also a quiet place to
study.

Learn the Library Classification System: To help the user to locate the information he needs,
every library uses a classification system. Every item in the library (books, journals and
periodicals, newspapers, maps, microfilms, records, etc.) has a number called a "call number."
Most libraries now use computer systems to catalog their collections, but some smaller libraries
may still use cards.

""Open Stacks': Most academic libraries have "open stacks.” This means that access is open to
you, and you are free to look yourself for books you need. Often certain parts of the library's
collection are "closed," and clerks will get books for you.

Borrowing Books: Rules for borrowing library books and other materials vary from library to
library. In most libraries, you must fill out a "charge card" with certain information and present it
along with the books and your student identification or library card at the loan desk. The library
clerk stamps inside the book the date it is due. If you do not return the book by that date, you
must pay a fine.

|. Hints for Teaching Assistants

For those of you who will have jobs as teaching assistants, Gary Althen, a international student
adviser at the University of lowa, offers do's and don't's to help the foreigner in the American
classroom. Beyond improving English-language skills, his suggestions include:

4 Adjust your expectations. Do not assume that all your students will perform well. Rather,
address the interested student of average ability, and try to gain the attention of those who
seem unconcerned.

4 Remember where you are. You will never get U.S. students to act the way students in your
country act. American students treat all T.A.'s informally, not just you. It is no sign of
disrespect.

4 Consider your students’ backgrounds. Many American university students have had little
or no experience with people from foreign countries. Their prejudices against foreigners are
not personal.

4 Learn how students learn. Tell your students specifically what assignments they are

supposed to complete and when they are due. Make all deadlines clear. Grade and return
assignments and exams promptly.
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4 Be friendly. Learn the students' names. Engage in informal conversation. Read the student
newspaper. But remember that you are expected to be a bit distant and serious.

4 Communicate without words. Do not dress too formally. Move around the room. Use
your hands when talking. Stand about an arm'’s length away when chatting one-on-one.
Establish intermittent eye contact while talking.

4 Learn departmental policies. Talk to experienced teachers about how they respond to
students' complaints and excuses. Do not be intimidated by threats from students. Learn how
cheating is defined, and what a teacher should do when a particular student is a suspect.

4 Don't be afraid to ask for help. Do not pretend you know the answer to a question when
you don't. Ask your students for help with American slang and difficult pronunciation. Try
to arrange informal meetings with other T.A.'s, both foreign and American, who have had
the job you are about to begin. Ask them to comment on your classroom performance.

J. Classroom Mores

Visitors from abroad are impressed by the often friendly and informal relationship between
professors and students at U.S. colleges and universities. Many discussions begun in the
classroom will continue after class at a meeting in the professor's office or over coffee.
Professors almost always address their students by their first names, and the reverse is sometimes
true if the two are not far apart in age. Professors as well as students dress informally for class
and sometimes assume informal positions (e.g., sit on the edge of the desk) that surprise visitors
from abroad.

Most notable, however, is the questioning spirit that permeates the classroom. From their earliest
school years, American children are taught to speak up when they do not understand what the
teacher is saying - or even when they hold a different opinion. By the time they reach university
age, the habit is firmly entrenched, and many American professors encourage active debate in the
classroom. While students show respect for their teachers, they take it for granted that respect
will be returned. Because of the high cost of postsecondary education today, in fact, college and
university students view themselves as consumers with the right to demand that a professor be
competent in subject matter, well prepared - and on time - for each class, clear in explaining the
grading policies, and fair in applying them. This view has contributed to the proliferation of
student course evaluations.
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XI. LEGAL RESPONSIBILITIES OF FOREIGN STUDENTS
IN THE U.S.

A. U.S. Immigration Laws

Like all countries in the world, the United States has laws and regulations governing foreigners
who are temporarily within its borders. These immigration laws and regulations are exact but
complex, and they can be bewildering.

This section outlines the immigration requirements you must fulfill during your stay in the U.S.
It describes and stresses the importance of your immigration documents and the necessity to
keep them in good order. It also summarizes your responsibilities and rights as a non-citizen
temporarily residing in the U.S.

Since immigration laws frequently change, it is wise to keep in touch with the International
Student Office. Always consult that office prior to adjusting your course of study or your
enrollment status and when contemplating travel outside of the U.S.

B. The U.S. Citizenship & Immigration Services (USCIS) and the
Department of Homeland Security

Enforcement of United States immigration laws is the responsibility of the Citizenship and
Immigration Services, usually called the USCIS as well as the Department of Homeland Security.
The USCIS is a part of the U.S. Department of Justice and, like most government agencies, has
its headquarters in Washington, D.C. For administrative purposes, the CIS is divided into a
number of regional and district offices. All regional and district offices, their addresses and
telephone numbers can be found at www.uscis.gov.

C. General Immigration Responsibilities

Below are listed the main things you must do to maintain your visa status. Explanations and
elaborations are contained in the pages that follow.

Keep your passport valid. Since it sometimes takes as long as 8 months to obtain an extension,
you must be aware this requirement.

If you are a student, maintain your full-time student status. Be sure that you understand what
constitutes full-time status at the institution you will attend and that you take at least the
minimum number of units of course work during each term of the regular academic year.
(Attendance at summer sessions is not required.)

If you move from one place to another, report your new address to the CIS within 10 days after
you change it. (You are not required to report your first address.)
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Do not accept any form of employment without first consulting your International Student
Adviser for the employment laws concerning your visa status.

Pay your income tax, if you are required to do so.

Do not take even a brief trip outside the U.S. without first being absolutely certain that all your
travel documents are in order.

If you wish to remain in the U.S. for further study or activity after the purpose for your coming to
the U.S. has been fulfilled (for example, after you have received your B.A. degree), apply early
for an extension of stay or other legal status that will allow you to remain. Make application for
such extension well before your current study or activity is completed. (Consult with the
International Student Adviser.)

Give truthful answers to any questions a CIS officer might ask you about your student status or
other matters.

D. Legal Rights and Protections of Foreign Students in the U.S.

The United States Constitution guarantees to all persons, citizens and non-citizens alike, "due
process of law" and "equal protection under the law."

Due Process of Law requires that U.S. laws be enacted, administered and enforced according to
certain specific and orderly procedures. These procedures, thoroughly detailed, assure that laws
are not arbitrary or capricious or discriminatory. They also regulate matters of criminal
investigation, arrest, court trials, etc. The law is very complex, but the rights of individuals,
including non-citizens, are carefully protected.

Equal Protection under the Law means that the law applies to everyone equally, from the
president and government officials to ordinary citizens and to non-citizens. Not only must
everyone obey the law, everyone is equally protected by the law.

However, there are some laws which apply only to certain groups of persons. These laws have
been enacted according to the orderly procedures of "due process of law" and have been judged
by the courts not to be unfairly discriminatory. Among such laws are immigration laws, which
apply to foreign students and scholars and other non-citizens.

Non-citizens do not have the right to vote.

E. The Role of the International Student Adviser

It is not the responsibility of the International Student Adviser to enforce immigration law.
International Student Advisers assist foreign students and scholars in understanding and fulfilling
their legal obligations regarding their stay in the U.S., and otherwise help assure a pleasant and
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successful educational experience for them. They also act as advocates for foreign students, to be
sure that they are given fair treatment under the law.

In case of any problem with immigration or other U.S. laws, the first person a foreign student
should contact is the International Student Adviser. The International Student Adviser can offer
support and initial guidance in what may be a traumatic experience and, if the situation warrants
it, can refer the student to a legal aid office, a private attorney or some other person or agency that
can offer expert help and advice.

F. The Matter of Deportation

"Some foreign students fear that if they are convicted - or even accused - of a violation of any law
they will be deported immediately and automatically, " writes Eugene Smith in the Asian
Student Orientation Handbook. "That is not true. In most cases, conviction of a single
misdemeanor or minor offense will have no effect on a student's immigration status. "However,
foreign students may be subject to deportation for serious crimes, for violations of narcotics laws
and for flagrant disregard of immigration regulations.

G. Other Factors that can Affect Immigration Status

Foreign students must maintain the student status under which a visa was granted and must also
observe certain immigration requirements and obey immigration laws and regulations. Failure to
do so could lead to deportation.

Foreign students who seriously violate the rules of the institution they are attending may be
suspended or dismissed from that institution, thereby losing their student status. Therefore,
although a foreign student cannot be deported for disobeying university rules, the possible
consequent loss of student status might lead to deportation. Similarly, if a sponsored student
violates the regulations of his or her sponsoring agency, the agency might withdraw visa
sponsorship, thereby putting the student in jeopardy.

These possibilities are mentioned to underline the importance of maintaining your immigration
status and observing CIS rules and regulations.

H. Passport

Your passport is your government's permit for you to re-enter your own country. All visas will be
stamped into your passport and you must always have your passport (visa) stamped in when you
arrive in the U.S. and stamped out when you leave the U.S.

Registering Your Passport: As soon as possible after you arrive in the U.S., you should register
your passport with your country's nearest consulate or with your country's embassy in
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Washington, D.C. (A registered passport is easier to replace if it is lost or stolen). For
information on foreign embassies in the U.S., go to www.embassy.org/embassies. You should
also contact the International Student adviser as soon as possible to register and to get any helpful
documentation he/she may have for you as an international student.

Keeping Your Passport Valid: Check the expiration date on your passport and extend the
passport if necessary.

Extending Your Passport: Your passport can only be extended by your government. If you
must renew or extend your passport, write to your embassy, or telephone or visit your nearest
consulate and ask about forms, fees (if any) and procedures. If you are required to supply a letter
of affirmation of your student status, ask for one at the International Student Office. Apply for
an extension early! Depending on the country you are from it could take up to 8 months! If you
need help or advice, consult the International Student Adviser.

. Visa

The U.S. Visa Stamp: Your visa is stamped into your passport by an official of a U.S. Embassy
or consulate in your country. It notes the last date you can enter the United States and how many
entries you will be allowed. It does not indicate how long you will be permitted to stay; this is
determined by the CIS official who examines your passport at your point of entry and actually
issues the permission for you to enter the country. (See Form 1-94, below.)

Types of Visas: Your visa states the type of visa you hold, either an F-1 Student Visa or a J-1
Exchange Visitor Visa. F-2 and J-2 visas are for spouses and accompanying dependents
(immediate family members) of F-1 and J-1 visa holders. Specific information, restrictions and
requirements regarding F-1, F-2, J- 1 and J-2 visas are detailed below.

Extending Your Visa: It is necessary to extend your visa only if you plan to leave and re-enter
the U.S. after your visa has expired. To extend your visa, go to the U.S. consulate in a country
other than the U.S. It is not possible to extend an F-1 or J-1 visa while you are in the U.S.

J. Form 1-94 (Arrival/Departure Record)

Form 1-94 confirms that you have been lawfully admitted to the United States. It also indicates
the length of time you will be permitted to remain in the U.S. and the name of the institution to
which you are going. This form is given to you as you enter the country and usually is stapled to
the page in your passport where your U.S. visa is stamped. Safeguard it with care.

Your 1-94 Identification Number: Your 1-94 contains an eleven-digit number. This number is
used by the CIS to monitor your arrival in and departure from the U.S.

Expiration Date: There may be a date written in the upper right-hand corner of your Form 1-94.
You must leave the U.S. by that date. If you wish to remain longer, you must apply for an
extension of stay.
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Duration of Status: Instead of an expiration date, your Form 1-94 may bear the notation, "D/S."
This stands for "duration of status" and allows you to remain in the U.S. for the length of time
necessary to pursue a full course of study in any educational program or series of educational
programs, any periods of practical training, plus 60 days, in which to depart from the U.S. or
apply for a change of status. If you wish to remain in the U.S. for a second program of study (for
amaster's degree, for example, after completing work on a bachelor's degree), you must apply
for an extension. Such application should be made at least 60 days prior to the date on which
your course of study is expected to end. Remember, you are responsible for being alert to the
expiration dates on your documents and must make application yourself for any extension of stay.
If you need help or direction, ask the International Student Adviser.

Protect Your Form 1-94: Technically, you are required to have it with you at all times.
There may be times when you will have to show it.

K. The F-1 Student

The F-1 visa is for regular students who have been accepted for full-time study at institutions of
higher learning in the U.S. This section describes the F-1 visa and outlines its special
requirements and restrictions.

Special SEVIS Documents (besides the visa) of the F-1 Student :

Form 1-20 A-B (Certificate of Eligibility): When a U.S. institution of higher education accepts a
foreign student for full-time study, it sends to the student a Form 1-20 A-B, as proof of
acceptance. The student must have this form to apply for an F-1 visa, either at a U.S. embassy or
consulate overseas (to come to the U.S.) or in the U.S. (to change to F-1 from another visa
status).

Form 1-20: If you hold an F-1 visa, you will be given the Form 1-20 upon your entry into the
U.S. All matters pertaining to your immigration status while you are in the U.S will be recorded.
Your Form I-20 shows your name, country, date and place of entry into the U.S., F-1 immigration
status and the institution you are authorized to attend.

The Identifying Number on your Form 1-20 is the same number as that on your Form 1-94,
which is issued at the same time, at your point of entry into the U.S. This number is uniquely
yours and is your permanent number. It is the key to computerized CIS files dealing with your
stay in the U.S. and also will be recorded and maintained by your university or college as part of
their record-keeping requirements. This number must be used in all communications with and
transactions by the CIS.

Protect your Form 1-20: You are technically required to have it with you at all times. You are
urged to keep it after leaving the U.S. in case you should ever want to return in F-1 status and
therefore need the Form 1-20 number and record.

Maintaining Status: If you hold an F-1 visa, you must maintain your F-1 status the following
ways:
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~ You must attend the university or college which issued your Form 1-20. You may not attend
a different college or university without written permission from the CIS. Generally, the CIS will

not grant permission until after a student has attended the authorized institution for at least some

period of time.

~ You must be a full-time student during each regular term of the academic year. According to
CIS regulations, a "full-time student” is one who attends school at least 12 hours per week.
This is usually interpreted to mean that the student must carry a minimum of 12 credits (or
units) each term. If you contemplate taking fewer than 12 credits in a term, consult with your
faculty adviser and the International Student Adviser. CIS regulations allow the individual
school to determine what constitutes full-time attendance by graduate students.

~ You must always keep your passport valid.
~ You must not transfer to another school without notifying the CIS. (See below.)

Maximum Length of Stay: Under an F-1 visa, you may remain in the U.S. for whatever length
of time is required to complete your degree or program. After completing a degree, you can apply
to remain for an additional period to study in another program or to engage in practical training,
provided you apply to the school official who will notify the CIS.

Extension of Stay: If you wish to remain in the U.S. to undertake an additional program, you
must obtain an extension of your permission to stay from the International Student Adviser.
Remember that your passport must be valid and you must allow time for the processing of your
application. Itis prudent to apply for an extension to stay 60 days before your authorized course
of study is expected to end.

Employment: To secure an F-1 visa and be admitted to the U.S., a student is required to
demonstrate full financial support. The law assumes that the student will not be employed in the
U.S. and therefore will not take jobs away from U.S. workers or students. However, F-1 status
students may be able to obtain employment in the following circumstances:

On-Campus Employment: A student may be employed on campus if this will not interfere with
the student’s ability to carry a full program of study and if it will not displace a U.S. worker.
Such on-campus employment is limited to 20 hours a week while school is in session. Although
CIS regulations do not prescribe how these determinations are to be made, many institutions
require clearance from the International Student Adviser before an F-1 student may be employed
on campus.

Off-Campus Employment: F-1 students who remain in the U.S. for only one year or less are
prohibited from working off campus. Students who intend to remain in the U.S. for longer than
one year cannot legally work off campus during their first year in F-1 status. Except for these
restrictions, a student may qualify for off-campus employment only under the following
conditions:

~ The student is in good academic standing and is carrying the required full course of study.
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~ Acceptance of employment will not interfere with the student's ability to maintain a full course
of study.

~ Employment will not exceed 20 hours a week while school is in session. (If authorized, the
student may work full-time during vacation periods.)

Academic Training: A student may be authorized for academic training during the student's
course of study or for a maximum period of 12 months after graduation or the completion of
studies. It must be demonstrated by the student's academic department head or the student's
academic adviser that the training is directly related to the student's academic studies. Internships
which are required for all degree candidates in a specified professional field qualify as academic
training before completion of the course of study.

Academic Training Before Completion of Studies: Students enrolled in college, university,
conservatory, or seminary whose training is "an integral part of an established curriculum™ may
apply for practical training authorization. To apply, the student must submit a completed Form I-
538 with their Form 1-20. The International Student Adviser authorizes the academic training
and informs the INS.

Academic Training After Completion of Studies: Students who have been in F-1 status for at
least 9 months may apply to the International Student Adviser for recommendation by submitting
Form 1-538 and Form 1-20 during the period from 90 days before or 30 days after the completion
of study. Once the International Student Adviser has endorsed the recommendation for practical
training, the student applies to CIS for an EAD (Employment Authorization Document), Form I-
688 B. To obtain the EAD, submit Form I-765 and Form 1-20 bearing the International Student
Adviser's recommendation, during the same 120 days when the International Student Adviser is
authorized to recommend academic training. The training may be authorized only once for the
duration of the student status and for a maximum of 12 consecutive months.

All authorizations to work and the expiration dates of each will be entered on the student's Form
I-20.

Transfer to another School: An F-1 student may not transfer to another institution to begin a
new educational program without specific permission from the CIS. He or she must obtain a
form 1-20 A-B from the new school, complete and sign page 2, and present it to the International
Student Adviser at the new school no later than 15 days after beginning classes there. The school
official at the new school then informs CIS and the old school that the transfer has taken place.
Note that if a F-1 student has not pursued a full course of study, he or she is not eligible for
transfer of schools.

Dependents: Dependents of F-1 students (spouse and unmarried children only) can be admitted
to the U.S. in F-2 status. They are admitted for the purpose of accompanying the principal F-1
student to the U.S. F-2 dependents may not be authorized to accept employment under any
circumstances.
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L. The J-1 Exchange Visitor

The J-1 Exchange Visitor visa is issued to persons who come to the U.S. for a variety of
educational purposes. Under Exchange Visitor visa status, students, scholars, trainees, professors,
researchers and other individuals may come to the U.S. for temporary periods of time for the
purpose of educational exchange.

Students may come to the U.S. as Exchange Visitors if they are participants in a sponsored
program (such as the Fulbright program). Students also may come to the U.S. on J-1 visas (with
SEVIS form DS-2019) if they are sponsored by an educational institution that is a participant in
the Exchange Visitor Program of the U.S. State Department.

Students who have J-1 visas are subject to the same regulations, procedures and restrictions as are
students who have F-1 visas. However, there are some important differences:

The J-1 Sponsor: The J-1 student is considered a "sponsored" student and must have a sponsor.
Often the sponsor is the educational institution the student will attend, but there are many other
types of sponsoring agencies. Each must be authorized by the U.S. State Department and each is
assigned a program number for identification purposes.

Additional Requirements: Sponsoring agencies have the authority to impose more
requirements than those stipulated for F-1 students. These additional requirements might affect
matters such as the definition of "a full program of study," the freedom to change fields of study,
extensions of stay, transfer to another university, transfer of sponsorship, etc.

On-Campus Employment: Employment which is on campus and is related to the student's
program of study (such as an assistantship) is normally automatically authorized, providing the
employment does not inhibit a full program of study. On campus jobs unrelated to study are also
possible. Employment is limited to 20 hours per week except during school breaks or vacations,
when it may be full time.

Off-Campus Employment: If the sponsor determines that the J-1 student has "an urgent
financial need" which has arisen after exchange visitor status has been granted, the sponsoring
agency has the authority to grant permission for off-campus work not related to the student's
program of study. Additional approval from CIS is not necessary. However, the student must
still be able to carry a full program of study. This off-campus employment is limited to 20 hours
per week or less.

Academic Training: Students with J-1 visas are eligible for up to 18 months of academic
training, as determined by the program sponsor, during or after having completed their programs.
(F-1 students are allowed a maximum of 12 months of academic training.)

Before Completion of Your Program of Study: With permission for "Academic Training" you
may work part-time while classes are in session and full time during vacation periods. Under
certain circumstances, you may interrupt study to work full-time, for example while you are
writing a thesis. The limit is 18 months or the time that you have been a full-time student,
whichever is shorter, unless the employment is a degree requirement.
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After Completion of Your Program of Study: If you can show your J-1 Responsible Officer a
written offer of appropriate employment no later than 30 days after the end of your program, you
will be eligible for "Academic Training" after completion. The limit is 18 months or the time
that you were a full-time student, whichever is shorter, minus any previous "Academic Training"
used before the degree was awarded.

Change of Objectives: J-1 students are not allowed to change educational objectives in the U.S.

Students may change their fields of study or their degree objectives (provided they have sponsor
approval) but they may not change from one category of exchange visitor to another (for
example, from student to researcher or from researcher to professor).

The Home Country Residence Requirement: Certain J-1 exchange visitors must fulfill a home
country residence requirement before they are eligible to apply for U.S. immigrant status or for
non-immigrant status, as workers, trainees or intra-company transferees. Usually they are
required to live in their home countries for a period of two years after completing their exchange
visitor programs. After this period of time, they are eligible to apply to return to the U.S. to work
or as an immigrant status.

Purpose of the Home Country Residence Requirement: The purpose of the home country
residence requirement is to enforce the return home of exchange visitors to carry out the
educational exchange objectives of their program sponsors. Waivers of the residence requirement
can be granted for specific reasons, but such waivers are extremely difficult to obtain.

Application of the Home Country Residence Requirement: The two-year home country
residence requirement applies only to those exchange visitors who (a) are financially supported
by the U.S. Government or their home countries, or (b) have skills which are needed in their
home countries, as specified in the Exchange Visitor Skills List, or (c) are medical doctors who
have graduated from a foreign medical school and have come to the U.S. to receive graduate
medical education.

Transfer to another Program: Exchange visitors who wish to transfer to the Exchange Visitor
program of another sponsor must have CIS permission to do so. Permission is granted only if the
transfer contributes to the realization of the exchange visitor's original purpose in coming to the
U.S. If you wish to make application to transfer to another program, the International Student
Adviser can help you with procedures.

Change of Status: Some exchange visitors are limited in their ability to change to another
non-immigrant classification. For example, a J-1 student subject to the two-year home residence
requirement is prohibited from changing to F-1 status inside the U.S.

Extension of Stay: To apply for an extension of stay, the J-1 exchange visitor must get a new
Form DS-2019 from the sponsor. The new form will show the time and terms of the extended
stay. An extension may be granted for a maximum period of 12 months. USCIS then returns a
revised copy of the DS-2019 to the J-1 visa holder.

J-2 Visas are issued to spouses and children of J-1 visa holders. These dependents are authorized
to remain in the U.S. for as long as the J-1 visa holder is authorized to remain. If the dependents
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do not accompany the J-1 exchange visitor but plan to come to the U.S. at a later date, a duplicate
Form DS-2019 must be obtained from the sponsor and must be sent to the dependent(s) to obtain
the J-2 visa.

Employment: J-2 dependents of J-1 visa holders may be authorized to accept employment if it
can be demonstrated that the employment will not be used for the support of the J-1 student. A
letter to the CIS from the J-1 applicant, asking permission for the spouse to work, should contain
a budget showing the J-2 visitor's income and an itemization of family expenses. The spouse's
Form 1-94 should accompany the letter. Application for a work permit may not be made before
arrival in the United States. If desired, it should be done upon arrival in the local community,
without delay. Application may be made without actually having a job. There is no application
form for requesting a work permit. If an exchange visitor wishes to apply, he or she should write
a letter of application to the District Director of the CIS in the area of residence in the United
States. A list of Regional and District CIS offices can be found at www.uscis.gov.

This letter of application should mention:

Type of visa (J-2); number of dependent children; participant's name, date of birth, and salary;
breakdown of projected expenses; and period of time to be spent in the United States. In
addition, copies of the DS-2019 and 1-94 forms should be included. The letter must give
assurance that income derived from the exchange visitor's employment will not be used for
support of the participant.

Applications for work permits received by CIS offices in the mail are processed in chronological
order. Due to the large numbers, there is frequently a backlog, and you should expect that a
decision may not be reached for several weeks. It is important for you to be aware that even if an
exchange visitor has followed the correct application procedure, as outlined above, there is no
guarantee that INS will issue a work permit.

Remember - it would be best to submit copies of the visa forms rather than the originals;
however, if the CIS office insists on submission of the originals, it is important that copies are
kept for your records. Be sure that copies are kept of every document submitted to any
organization during your time in the United States.

M. Additional Responsibilities for U.S.-Sponsored Students

Recipients of U.S. Government grants have other restrictions. Grants may be revoked for
violation of U.S. laws, generally those pertaining to misconduct, or for other activities which, in
the opinion of the government agency concerned, are inconsistent with the purposes and best
interests of the program.

These restrictions, however, do not unduly limit the activities of students on and off campus. The

U.S. Government has always encouraged foreign students and scholars to participate fully in
campus and community activities.
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N. Other Non-Immigrant Visas

The M-1 Student Visa: M-1 visas are issued to students authorized to pursue a full course of
study at an established vocational or other recognized and approved non-academic institution.
Sometimes M-1 students are enrolled in 2-year junior or community colleges. Special
Regulations and Responsibilities: If you have an M-1 visa or a visa of a classification other than
F-1, F-2,J-1 or J-2, contact the International Student Adviser of the school you will attend in the
U.S. Ask for information regarding your status and responsibilities.

O. Address Reports

Each time you change your address in the U.S., you are required to report your new address to
the CIS within ten days from the date you move. (You are not required to report your first
address.) The form for this purpose is AR-11. Ask for one at the International Student Office or
get one from CIS.

P. Temporary Visits outside the U.S.

If you plan even a brief trip outside the U.S. and plan to return, you must make sure that all of the
necessary documents are in order. Check with the International Student Adviser well in advance
to insure that your papers are in order.

Note: Necessary documents and procedures for obtaining them vary, depending on where the
student is from and what country or countries are to be visited. Foreign students and scholars
wishing to visit other countries should ask at the International Student Office about requirements
and procedures. Required documents include:

P Valid passport

P Visa valid for "multiple entries” into the U.S.

P For F-1 visa holders: a properly endorsed Form 1-20; for J-1 visa holders: a current copy of
Form DS-2019 signed by the program sponsor.

Q. Income Tax, Social Security Tax and Sailing Permits

Income Tax: If you work and earn wages, you will have to file an income tax return. Whether or
not you must pay income tax and how much you must pay depends on the total income earned by
your employment during the calendar year. Procedures and tax rules are confusing! If you are
employed, ask your employer and the International Student Adviser about income tax
requirements and procedures.

For federal income tax purposes, visiting students and scholars are classified as "non-resident
aliens engaged in trade or business in the United States.” All are obligated to file an annual tax
return with the Internal Revenue Service (IRS) whether or not taxes are owed. Tax returns are
due - and taxes payable - on April 15 covering income received during the previous calendar
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year. However, taxes due on income received after January 1 and up to the date of departure
should be filed on the next calendar year's tax return.

In order to facilitate your advance financial planning and minimize your eventual tax liability,
you should:

A Review IRS Publication 519 - U.S. Tax Guide for Aliens, for the general procedures for filing
income tax.

A Review IRS Publication 901 - U.S. Tax Treaties, to see whether all or part of the income you
receive would be exempt from taxation under the terms of a tax treaty between your country
and the United States. If you benefit from such a treaty and you receive a stipend from your
university, be sure to bring the fact to the attention of university officials.

A Unless your total income is exempt by virtue of a tax treaty, set aside approximately 15%
percent of the total payments you receive from your host institution to cover the federal tax
you will owe. Most universities will withhold taxes from stipend checks, and the amounts
withheld are credited against taxes owed when you complete your tax return.

A Keep a careful record (with receipts where possible) of contributions you make to a charity
or religious organization, of the cost of conference attendance (fees, travel, hotels), books and
other professional expenditures related to your academic work. You should also record the
expenses you incur living in the United States, including meals, lodging, local transportation,
and special clothing that you would not need at home. Your own living expenses, but not
those of accompanying family members, are deductible from the taxable portion of your
stipend.

State Income Tax: State income tax regulations vary from state to state. You should ask faculty
colleagues about your state income tax obligations and obtain detailed information from the state
tax office nearest your university.

Social Security Tax: Social Security is the U.S. Government's social insurance plan, intended to
benefit retired people and certain others who are injured, disabled or left without adequate means
of financial support. It is financed by means of taxes withheld, that is, taken out of employees'
pay checks every pay period; these taxes are matched by equal taxes paid by employers. In many
cases, holders of F-1 and J-1 visas are exempt from these Social Security taxes. If you are
employed, consult with the International Student Adviser regarding application for exemption
from these taxes.

Sailing Permit: Sailing permits demonstrating that the student has met all federal income-tax
obligations were once required before leaving the U.S. Now, most students are exempt. To be
exempt, F-1, F-2, J-1, and J-2 visa holders must have received no income from U.S. sources other
than that received to cover expenses incident to study (travel, maintenance, tuition),
accommodations incident to study, and to be in accordance with regulations applying to the visa.
M-1 and M-2 visa holders are exempt if they have received no income except that which was
received in accordance with employment authorization regulations applying to their visa
category. If you have questions regarding sailing permits, contact your International Student
Adviser.
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XI1. LIVING IN AMERICA

A. Money and Banking

1. Budgets

If you have received a grant or financial aid from the university, it will be based on normal
expenses for carrying out your project in the United States. It is not meant to cover more than
that, so you must have your own funds for dependents, for medical and dental expenses, if you
plan to travel extensively, live more extravagantly than you would in your own country, purchase
an automobile, and yield to the great temptation to spend money in the United States.

All scholars, but particularly those who will be accompanied by wives, husbands, and/or
dependent children, should review their financial situations carefully. In fact, as indicated above,
you will be asked to do so by the American Consular Officer who issues your U.S. visa, for it is
his responsibility not to admit anyone to the U.S. who cannot afford to live there.

And so, although we'd rather speak of other things, we shall pass on to you the monetary wisdom
gleaned from your predecessors. These are some of the important things you should know as you
make plans to finance your American experience:

Many of you can keep Belgian/Luxembourg salaries you now enjoy. Belgian universities can
continue salaries, even those of assistants, the National Research Foundation can maintain its
grants.

Expenses are very high upon arrival in the U.S. and assistantships, research fellowships, as well
as salaries and salary-type awards from American institutions are only payable after one month of
service in the U.S. Take with you funds adequate to cover a) temporary lodgings; b) tuition and
fees if you are a student; c) one month's food and three months' rent; d) an automobile and
automobile insurance, if necessary.

The cost of living is highly variable in the U.S. Speaking in very general terms, goods and
services are more expensive in the Northeast and on the West Coast, where salaries are generally
higher, than in the South or Midwest. Then, too, one man's palace is another man's slum, which
is to say, tastes and standards are individual matters.

Nonetheless, since you will need to budget, you may find the following estimates useful:

Rent for a one-bedroom apartment (including living room, dining area, kitchen, and bath)

C Inacity $800-1700/month
P Inarural area $500-900/month
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1 Utilities (electricity, water, heating oil/gas) usually included
in apartment rents; if not, depending on size of the unit and

climate $50-200/month
1 Telephone - local service $35-50/month
9 Hotel room $40.00-200.00
1 Bus or subway fare $1.00-3.00
1 Cup of coffee $1.00-3.00
1 Lunch - on the campus $5.00-7.00
1 Dinner- in a coffee shop or simple restaurant $5.00-20.00
1 - with more elegance $20.00 or more
9 Loaf of bread $1.00-3.00
1 Dozen eggs $1.25
1 Quart of milk $1.00

See also Appendix IV for monthly cost of living figures for major cities throughout the U.S.

Do not carry much cash. $150 per person is enough. Carry travelers checks or obtain a "foreign
bank draft" issued on an American bank in the area where you will be going, before you leave
Europe. (Bank drafts are faster than "transfers” which may take 4 to 10 weeks.) "American
Express™ and "Citibank" travelers checks are easy to find in Europe and easy to cash throughout
the U.S.

2. Transfers of Currency

Many countries have currency exchange restrictions. Schools require students from such
countries to submit an official letter or currency exchange permit which certifies that the student
has been granted approval to transfer funds for the purposes of study at their institution.

Periodically, it may also be necessary to obtain an official statement of tuition and living
expenses in order to facilitate the transfer of funds. Such statements should be obtained at least
three months prior to the date that the funds are needed.

3. Banking

Since the kinds of services, fees and service charges vary from bank to bank in the U.S., you
should check with several banks to find out which one offers services best suited to your needs.
Most banks are open from 9 a.m. to 3 p.m. on weekdays, and at least one evening a week.
Banking in the U.S. is less flexible than in Belgium. Very few U.S. banks allow you to pay your
bills simply by transfer as is done here. Payment by check and sending checks through the mail
is still the rule.

Savings Accounts: The money you deposit in a savings account will earn interest. The exact rate
of interest you receive will depend on the bank and the type of account, but it is usually 3-5%.
When you open your account, the bank will issue you a "passbook™ in which all your transactions
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will be recorded. You must bring the book with you each time you wish to make a deposit or
withdrawal. The interest you earn on your money will usually be recorded in the book four
times a year (quarterly).

You can withdraw your money from your savings account in cash or in the form of a bank check.
Deposits can be made either in cash or by check. You may have to wait 10 to 30 days to
withdraw money deposited by check into your account -- it can take this long for the check to
"clear,” that is, for the bank to receive the money from the check. Be sure to ask what the
withdrawal time is at the bank before you open an account.

Checking Accounts: A savings account alone is not advisable if you will need the funds for
daily or weekly expenses. A checking account will enable you to have money available when
you need it, to have it in secure form, and to send it through the mail. You will find that checks
are the easiest way to pay the rent, the phone bill and many other expenses. A checking account
also helps you keep track of how you are spending your money, and a canceled check is proof of
payment should a question ever arise about whether or not a bill has been paid. When choosing a
bank, ask also what the monthly charges will be.

Personal Banking: This service offers you banking privileges 24 hours a day, seven days a
week. You will receive a special banking card, similar to Mister Cash or Bancontact, and a
personal identification number (PIN).

Before departing for the U.S., you may also arrange for future transfers of the funds needed to
finance your stay in the U.S.

B. Credit Cards

Wherever you go, you will need "identification.” This may take the form of a “credit card"
(American Express, Bank of America, Diner's Club, Visa, Master Card), a driver's license (see
D-4 below) or a Social Security number (see Section 111-C). Increasing numbers of people
suggest that we emphasize the importance of a credit card. Your own Belgian bank can tell
you whether American Express, Bank of America, or Visa, or some other card might be easiest
for you to obtain. Visa and Eurocard/Master Card are the most widely-accepted cards. Both are
available through your Belgian bank. Apply for either of these here before leaving for the
U.S. The bank can also tell you how to establish credit so that you use the card for all important
purchases, instead of paying cash or writing a check. A credit card can also be necessary when
trying to rent a car. With certain credit cards, American Express and Eurocard, you will also be
able to transfer money from Belgium to the U.S. Ask at your local bank. Most U.S. ATM
(Automated Teller Machine) accept EU Bank cards and charge a fee for each withdrawal. It is
recommended that you check with your bank at home regarding the charges and withdraw a
larger sum rather than many small withdrawals as to avoid unnecessary charges.
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C. Tuition and Fees for Students

One-half of the total cost of tuition and fees must be paid on registration day, and before you
attend your first class. You should already know the amount of tuition which you must pay, but
if you have any doubts, discuss your problem with us.

D. Automobiles

A car can save you frustration, fatigue and money, but take care, for it can also cost
much-too-much, and there are pitfalls to be avoided.

4 1. 1f you live on or close to a city campus, you will find a car unnecessary and even
burdensome. If that is to be your situation, investigate public transportation or car rentals for
vacation trips, and forget about owning your own car. Some universities even maintain bus
shuttles from outlying areas to the main campus.

You are undoubtedly familiar with the large American car rental agencies. You will find AVIS,
HERTZ, NATIONAL RENT-A-CAR and BUDGET RENT-A-CAR in almost every American
city, along with many others. Compare prices, but do not deal with any agency which is not
favorably known to someone you know!

Auto Driveaway seek drivers who will take cars across the U.S. for their owners. The only cost to
the driver is gasoline and tolls on highways. For information contact www.autodriveaway.com
or consult the yellow pages of the local telephone directory.

4 2. If you decide you want to own a car, you need not buy a new one, but should look for a
good, small, second-hand car. Used cars can be found for $1,500 to $3,000. Ask American
friends or the local "Better Business Bureau" to direct you to a reliable dealer. Before buying a
used car, you may want to visit your bank and ask about the "Blue Book Value" of the car which
is based on the year, make, and model. This will give you an idea of what the car is actually
worth and if you are getting a good deal. Remember that big American cars consume large
quantities of gas and that, these days, gas is expensive in America too.

If you want to purchase an automobile, whether new or used, it is a good idea to ask a colleague
to accompany you to the agency. There is a great art to buying cars in the U.S., and you will be
glad of an experienced guide. For example, this is one occasion where bargaining is the rule, and
many options regarding equipment, services, and financing will be offered you that are confusing
at best. You should always ask to test drive the car and, if it is used, have it checked by an
independent mechanic before you sign the purchase papers. In addition to the vehicle's purchase
price, you must expect to pay a local or state sales tax that could range up to 8% of the cost, a
registration fee, personal property tax, and insurance premiums. Public liability and property
damage insurance is compulsory in most states and advisable everywhere, and it can be a costly
item. This protects you financially in the event your vehicle injures someone or damages
property. It is also wise to insure yourself against fire, theft, or damage to the vehicle itself.
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Costs of these items vary so widely from area to area that it is advisable for you to discuss them
with colleagues when you arrive at your university.

It might be economical to ship a car you already own. You may ask travel agents for advice and
information about costs. Remember, however, that all cars brought into the U.S. MUST meet
American safety and health standards, even if you intend to take the car back with you when you
leave. The best advice, however, is to "obtain one built for the U.S. market and bearing the
certification label of the original manufacturer.” You may bring your car into the country for your
personal use for up to one year without payment of customs duty, but you will have to comply
with the insurance and registration regulations noted above. If you remain beyond a year or wish
to sell your car before you depart, you will be charged the duty in effect at the time you entered
the U.S. For more information on shipping your car, contact:

?  UPS Belgium
Woluwelaan 156
B-1831 Diegem
Tel.: 0800/128.28
www.ups.com/europe/be/dutindex.html

4 3. Automobile insurance is essential, and it is expensive. Oddly enough, the cost of this
insurance is very variable. Locate reliable firms (through friends or the Better Business Bureau)
and then go shopping. Also, check to see if the university has a reasonable group automobile
insurance policy. Compare benefits and prices. You can get a better rate if you can show a letter
from your insurance company that you have driven x years without an accident. Ask the police to
give you proof of a "clear driving record" in your country. Insure against thefts as well as against
the usual accidents and injuries. If you are taking a car with you, insure it here for driving in the
U.S. Former students suggest "International Underwriters, Inc.” as a reliable firm.

4 4. Driver's License: One of the best forms of identification you can have is an American
driver's license. Take your driver's license to the nearest AAA (American Automobile
Association) office or at the Department of Motor Vehicles (DMV) to see what reciprocity can be
granted to you. Do not be surprised if there are problems. Each of the 50 states has its own rules
about driver's licenses, and you may have to take another, quite serious, examination before your
license can be validated. International driver's licenses are better known than most European
licenses, so if you have one, take it along, or plan to get one before you leave. If you belongto an
automobile club in your own country, ask your club it if has "reciprocity privileges" with the
AAA, and be sure to take your membership card with you.

Many people advise you to join the American Automobile Association (the AAA) in any case, as
a member-at-large. For about $60 a year, you will receive invaluable maps, guidebooks and
recommendations for travel by automobile, and what has been described as remarkable
"cross-country service." Their main office is:

AAA

8111 Gate House Rd.
Falls Church, VA 22047
Website: www.aaa.com
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Some states will provide you with a special identification card - at a modest fee. Inquire at the
local Department of Motor Vehicles for this "Non-Driver's Identification Card."”

E. Shopping and Recreation

| BEFIRM!

You will all notice THE TEMPTATION TO BUY in the U.S. Spending is a definite part of
American life and the pressure from advertising may seem irresistible to you. From your first day,
you will have to decide how and when to yield to the impulse to buy. You will make mistakes,
but that is part of going abroad. Serious mistakes can usually be avoided by taking the time to
weigh the expenditure in terms of how you will feel about it after you get back to your own
country.

Clothes: Clothes, in all price ranges and degrees of quality, are readily available. Your best
places to shop will be discount stores, during sales, from second-hand or "Thrift Shops", or from
factory outlet stores. Check local or campus newspapers for advertisements. The best places to
shop for clothing are usually department stores, although it is advisable to check the smaller
shops and boutiques in the area where you live to compare prices. If you can, it is also a good
idea to wait for clothing sales. Usually, winter clothes are reduced in price at the end of the
winter season, and summer clothes go on sale at the end of the summer. Sometimes, stores will
have pre-season sales; for example, winter coats may be marked down in September or October
to promote business. Clothing sales are generally advertised in newspapers, and you can save a
considerable amount of money by watching for these price reductions. You can expect to pay
approximately the following amounts for the articles of clothing listed, although prices obviously
will vary according to style and make.

Men Women

trousers $ 30-60 slacks $ 25-50
suit 150-350 dress 50-100
warm jacket 100-200 skirt 30-60
shirt 25-50 blouse 25-60
sweater 35-90 sweater 30-100
raincoat 75-200 raincoat 60-150
overcoat 100-250 overcoat 90-200
shoes 60-120 shoes 50-90
jeans 25-65

See Appendix | for a guide to comparative sizes.

Furniture: Furniture, as mentioned in section IX-Housing, can best be purchased at garage
sales, university housing offices, and the Salvation Army or Goodwill Industries. Small
household items will also be less expensive in stores such as Woolworth's, J.C. Penney, and
Walgreens, as well as in large discount stores.
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Food: A large portion of your budget will go on food. Shop if possible in large supermarkets
and compare prices! Prices vary widely from store to store. Read the local papers, usually the
Wednesday edition, for the "weekly specials” for savings and great bargains. Look in your
supermarket for "day old" bread, cake, pie, etc. Prices for "day olds" are usually one-half the
normal price and you'll never be able to taste the difference!

Most food shopping will be done in very large supermarkets which are usually open 7 days a
week, 24 hours aday. Small grocery stores, butchers, bakeries, etc., as we know them in Europe,
are not that common. Liquor, beer, and wine, depending on state laws, will be sold either in
supermarkets, liquor stores, or special state-operated shops.

Cosmetics/Toiletries: Try the Discount Drugstores in your area, where cosmetics and toiletries,
over-the-counter medicines and vitamins will be much less expensive. American drugstores are
an interesting phenomenon to many international visitors. They almost never restrict themselves
to medical items alone. Rather, one can find there cosmetics, tobacco, some clothing, stationery,
magazines and newspapers, housewares, and sometimes a counter where snacks and simple
meals are served.

Stamps: Go to the Post Office and buy a supply. Machines are abundant but always cost
considerably more than in the Post Office.

Books: Here again, buy used or second-hand books whenever possible. University bookstores or
other students sell used copies. Make sure, however, that the edition is the same as that required
for the course.

Recreation costs: are too variable to have much meaning. Students reported that movies, plays,
concerts and most restaurants were more expensive than in Europe, but that social evenings and
TVs were cheaper. Movies on-campus, however, are usually much cheaper than in first-run
theaters. Whatever your leisure interests, you will find a great many pursuits to choose from (in
addition to the suggestions for spouses in section XI11-C). Those who prefer the spectator's role
will find that university towns abound in concerts, plays, sporting events, ethnic festivals, and, of
course, movies, the favored entertainment of young Americans. There are also small museums
all over the country, with a number of distinguished institutions in the major cities that house
outstanding collections of fine and applied art or objects of historical or scientific interest. Local
newspapers (also the campus paper) regularly list upcoming events, and city hotels distribute free
booklets listing current cultural events as well as nearby points of interest to visitors with their
hours of opening.

If you prefer a more active role, you will find that Americans are joiners, and American students
are no exception. There are on-campus student organizations for practically every purpose; some
are organized and controlled by faculty members, others by students themselves. It will be easy
to join groups that make music, produce plays, or organize baseball, soccer, or basketball games.
There are golf courses, tennis courts, swimming pools, skating rinks, and bowling alleys open to
the public for a modest fee. Again, colleagues and neighbors will be glad to point you in the right
direction.
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F. Tipping

Tipping is much more widespread in the U.S. than in Europe. In restaurants, the service is not
automatically added to your bill and you are expected to leave on the table a tip representing at
least 15% of the bill, or 20% in very good restaurants or when the service has been excellent.
Tipping is not required in cafeterias, self-service restaurants or fast-food chains.

Taxi drivers also expect a 15% tip. Porters (hotels, railroads, airports) also expect a $0.50 tip for
each bag, but not less than $1.00. Hairdressers and barbers also expect tips, 10 to 15% of the bill.
Unless they perform some unusual service for you, you need not tip hotel clerks, doormen, or
chambermaids, nor is it customary to tip gas station attendants, theater ushers, bus drivers, or
airline personnel. If you do not wish the services of a porter or bellboy, you can simply indicate
your preference to handle your baggage yourself. You should never offer atip to public officials,
including police officers.

G. Personal Safety

Unfortunately, in the U.S., one must be aware of crime. It is wise to be especially careful until
you know the campus and are familiar with the community, including parts of town to avoid.
Every college and university is interested in the safety of its students and has security personnel.
If you are not provided with safety guidelines, for on campus and off, go to the campus security
office for information. Ask what the safety situation is on campus and in the community and
what you should know and do to assure your personal safety. Remember that good judgment,
precaution and common sense can significantly reduce chances of having an unpleasant and
perhaps harmful experience.

Basic safety rules include the following:
G Get to know the area in which you live.
G Do not walk alone at night.

G When you leave your room, apartment or automobile, be sure that all doors are locked and
all windows secured.

G Do not carry too much cash or wear jewelry of great value.
Never accept a ride from a stranger. Do not hitchhike and do not pick up hitchhikers.

G Be careful of purses and wallets, especially in crowded metropolitan areas, where there may
be purse-snatchers and pick-pockets.

G Always keep the number of a local taxi handy (recommended to program it into your mobile
phone) in case of need.
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If you are threatened by a robber, at home or on the street, try not to resist, unless you feel that
your life is in danger and you must fight or run away. Give up your valuables as calmly as you
can and observe as much as possible about the robber to tell the police when you report the crime.

These suggestions are not made to frighten you, for it is very unlikely that you will experience
any problems. You can be most certain of avoiding difficulties, however, if you follow these
simple rules of safety.

H. Business Hours/Holidays

There is a great variation in store hours, although most shops are open by 9:30 a.m. and close
between 5 and 6 p.m. Offices are generally open from 9 - 5, Monday through Friday. Stores do
not close at lunch time in the U.S. Banks may open at 8 a.m., but often close at 3 or 4 p.m., and
are usually closed on Saturday.

Department stores are open from 10 to 8 or 9 p.m. on weekdays and all day Saturday, and many
are open on Sunday. Most suburban shopping malls are open on Sundays from 12 to 6. Large
drugstores are generally open Sundays. Supermarkets are open 24 hours a day, and most stay
open on Sunday.

On legal federal (national) holidays, banks and schools usually close and mail is not delivered.
These holidays include:

New Year's Day January 1

Martin Luther King Day the third Monday in January
Presidents' Day the third Monday in February
Memorial Day the last Monday in May
Independence Day July 4

Labor Day the first Monday in September
Columbus Day the second Monday in October
Veterans Day the second Monday in November
Thanksgiving Day the fourth Thursday in November
Christmas Day December 25

Americans traditionally celebrate Independence Day (July 4th) with parades, picnics, and
fireworks displays. Quieter holidays, when families gather from all around the U.S., include
Thanksgiving Day and Christmas. Transportation facilities are very crowded during these
holidays as well as during the Labor Day (September) and Memorial Day (May) weekends.
Plane and train reservations should be made at least two or even three months in advance of
heavy travel periods.
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XI1. INFORMATION FOR FAMILIES

A. Medical Care and Insurance

As we have said, there is no system of socialized medicine in the U.S. and medical and dental
costs are very high. Check with the International Student Adviser at your university to see if they
have a special insurance plan. See the section IV on insurance for some insurance companies
which provide medical insurance to foreign students and their families.

B. Children and Schools

Day care centers and nursery schools are not usually a part of American university programs, nor
are there public nursery schools for children under 5 years of age. Structured social services are
not a part of life in the U.S., and you must be prepared either to care for your small children or to
pay someone else to do it. Some private day-care centers exist, but are very expensive. One
professor last year paid about $900 a month for part time care of two children. To be sure,
American mothers often cooperate in childcare. Ask your American neighbors for advice. Offer
your help, and accept theirs. Try communal baby-sitting: one sitter for 3 or 4 families in the
neighborhood. If you must hire a baby-sitter, ask the university or hospital to recommend a
reliable student.

At age 5, many children attend kindergarten within the free public school system where they
continue their education through grade 12. Education in the United States is compulsory for all
children from age 6 to either 16 or 18, depending on the state of residence. Although most
parents choose to enroll their offspring in public schools, private schools, both day and boarding,
are available at all levels.

Children are assigned to specific public schools based on where they reside and Americans often
choose their housing based on the educational reputation of the local schools. After you have
arrived in the U.S. and have completed your housing arrangements, you should contact the local
board to inquire as to enrollment procedures and special services your children require, such as
English language training, facilities for the disabled, and curricular modifications to keep them
abreast of their schoolwork at home. Whatever schooling you choose for your children, however,
you will need proof of their age (a copy of the birth certificate or other official document) if they
are entering school for the first time, transcripts of earlier schooling, and up-to-date medical and
dental records (to avoid having to repeat expensive tests and/or vaccinations and innoculations).

C. Activities for Spouses

If authorized to accept employment, spouses find jobs a good way to meet new friends. For the
unemployed, such organizations as the following welcome women: the League of Women
Voters, the American Association of University Women, the Young Women's Christian
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Association, various church women's organizations, and the faculty women's organizations in the
host College or university. Unemployed spouses may also find university-run English
conversation courses an excellent way to meet new people. Academic courses offered by the
same institution, which may either be audited or taken for credit are another possibility. Local
schools and community organizations also offer “recreational” courses, such as cooking, sewing,
arts and crafts, dancing, etc. There are also many opportunities for volunteer work in local
libraries, hospital day care centers, and social agencies. Or think about joining social or special
interest groups, i.e., gardening, bridge, hiking, bird watching clubs and the like. In many cities, an
International Hospitality Committee of the National Council of Women offers special activities
for women visitors from abroad. Visitors should not hesitate to contact any of these
organizations. If children of school age accompany you, participation in the Parent-Teacher
Association (PTA), organized in almost every public school, will acquaint visitors with another
typical aspect of American life.

Local newspapers and public libraries are good sources of information on all these activities, as
are your colleagues at the university and their spouses. Opportunities to observe other organized
activities in the community can be arranged through the local Chamber of Commerce or the
International Student Adviser.

Many community organizations are pleased to hear a visitor speak about general social, political
or cultural developments in his/her country. If you wish to give such informal talks, bring
pictures, costumes, or exhibit materials which can be transported easily.

XIV. SOCIAL ACTIVITIES

Much has been written about American hospitality. We hope you will find it attractive and not
overwhelming. Your social life in the U.S. will be very much up to you. About 330,000 foreign
students are expected in the U.S. next year, and in some areas of the U.S., you will be no more
exciting - as a "foreigner" - than the American is in Europe. But just as the American who shows
an interest in Europe and seems to want to know Europeans will find doors opening here, even
more readily will the European who shows a desire to know Americans find himself accepted in
the U.S. Show that you are interested - invite - ask - suggest meetings. Probably the best advice
we can give is to suggest you ask questions whenever you need guidance or information.
Americans do so freely and never think that inquiries are a sign of ignorance or weakness. On the
contrary, questions indicate interest, and you will find most people glad to be of help. Seek
International Houses, International Student Associations and Foreign Student Councils. Try those
listed at the end of this Memorandum or look in the telephone book. Accept all invitations you
receive, but if these are slow in coming, invite some friendly-faced colleagues or neighbors to do
something with you. Take the initiative!

NO FLOWERS - NO CHOCOLATES - perhaps because they are a great deal more expensive in
the U.S. than in Europe, it is not the custom to take flowers or chocolates to American hosts. A
thank-you note or call the next day will be appreciated. You might like to foresee some small
gifts for families who are particularly kind to you. Lace and linen are easy to carry and if you are
going straight to the home of an American friend or colleague, take Belgian chocolates - the best
in the world!
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Take advantage of clubs, university-sponsored activities, "host family" programs and "home
visits," and explore the "community" about you - since it is a unique American entity. Do not
hesitate to write to the organizations listed below, describing your interests and asking to meet
Americans who might share them.

These organizations can make suggestions for inexpensive vacation travel (if you are young at
heart):

? World Learning, Inc. ? Council on International
Kipling Rd., P.O. Box 676 Educational Exchange
Brattleboro, VT 05302-0676 205 East 42" St.
www.worldlearning.org New York, NY 10017

www.ciee.org , and www.statravel.com

Christmas International House: Arranges for foreign students to participate in homestays and
to get together with other foreign students over the Christmas holidays (Dec. 20 to Jan. 3), when
colleges (and college housing) are closed. Some 50 cities have active programs. Cost is
transportation to and from host program and a small registration fee. Hospitality is provided by
the local sponsors. Tours and other activities are included in the program. For further
information, contact: Christmas International House at www.christmasih.org.

XV. SOCIAL LIFE AND ADJUSTMENT

A. "Jet Lag"

One of the first adjustments you will have to face after your arrival in the United States is "jet
lag." Jet lag is the physiological shock of having to adjust to a new setting of time. After two or
three days (perhaps as long as a week) of disorientation and sleepiness, you will function quite
normally, eating lunch when at home it is the middle of the night, or arising at an hour your body,
only a few days before, considered time to go to bed.

B. ""Culture Shock"

Culture shock is the psychological shock of having to adjust to new surroundings and a new
culture which may be dramatically different from your own. Gone are all the familiar signs of
home and the thousand and one automatic responses you used to be able to count on to help you
meet situations of daily life. Climate, food, landscapes, people and their ways - all will seem
strange to you. Your English may not serve you as well as you expected. You may feel, to an
unexpected degree, the pressures of studying, exams, term papers and what you may consider the
fast tempo of life in the U.S.
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Remember that culture shock is a normal reaction. Keep your perspective and soon, as you
become adjusted to U.S. culture and attitudes and know your way around, you will feel normal
again.

Symptoms of culture shock: Foreign students experience culture shock in varying degrees; some

hardly notice it at all. Below are some of the common symptoms of culture shock:

L

You may feel isolated and frustrated. You may become nervous and excessively tired. You
may sleep a lot, even after you should have recovered from jet lag.

You may be excessively homesick. It is normal to miss your homeland and your family and
friends, but if you can think of nothing else and write emails all the time and perhaps even
cry a lot, you probably are suffering from culture shock.

You may feel hostile toward the U.S. as the cause of your discomfort. Minor irritations may
make you inordinately angry.

You may become very dependent on fellow nationals also at the university. Of course,
these friendships are important and extremely supportive. However, if you make friends
exclusively from among other students from your country, you will deny yourself one of
the main benefits of this educational experience: meeting and interacting with and making
friends with students from the U.S.

You may have deep doubts about the wisdom of your coming to the U.S. There may be
academic anxieties: "Will I do well in an educational system different from the one I am
used to?" and "will | be able to live up to the expectations of my family and friends?"

You may feel real reluctance to speak English or to associate with people from the U.S.

How to cope with culture shock: Almost all foreign students must cope with culture shock to

some degree. The following suggestions may be helpful:

J

60

Maintain your perspective. Remember that thousands of foreign students have come to
study at universities and colleges in the U.S., and they survived.

Evaluate your expectations. Your reactions to the U.S. are products both of the way things
are and the way you expected them to be. If you feel confused or disappointed about
something, ask yourself: "What did | expect?" "Why?" "Was my expectation reasonable?"
If you determine that your expectations were not completely reasonable, you can do much
to reduce the amount of dissatisfaction - and unhappiness that you feel.

Keep an open mind. People in the U.S. may do or say things that people at home would not.
Try to understand that people here are acting according to their own set of values, born of
a culture different from yours. Avoid evaluating U.S. behavior by the standards of your
own country.
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J Do not withdraw. Withdrawing to immerse yourself in your studies is not a good solution.
You must face things.

J  Seek help. If you continue to have personal adjustment problems, talk to the International
Student Adviser.

C. ""Reverse Culture Shock""

Keep in mind that you may experience another case of culture shock when your studies or
research are completed and you return home. Some people find these adjustments even more
painful and difficult than those they faced when they first arrived in the U.S. -- partly because
they do not at all expect them. Be aware that re-entry anxieties exist and seek counseling, or at
least an informal conversation with the International Student Adviser, before you depart for
home, or with the Commission's staff, upon return to Belgium.

D. Social Customs

U.S. society is enormously complex and diverse. In fact, differences between regions in the U.S.
can be so great, U.S. students from one part of the country may themselves experience a mild
culture shock moving to a college or university in another part of the country. It is difficult to
generalize about social customs in the U.S., but the following practices are fairly standard:

Greetings: Upon meeting each other for the first time, men always and women usually shake
hands, firmly. "How do you do," "good morning," "good afternoon,” and "good evening" are
formal greetings. Usually people just say "hello™ or "hi." (Remember that social customs differ in
different sections of the country and between younger and older people.)

The Use of Names:  First names are more readily used in the U.S. than in other countries. Itis
acceptable automatically to use the first name of someone of approximately your same age or
younger. A man or woman older than you is often addressed as Mr., Mrs., Miss or Ms., unless
the individual requests that you use a first name. Some women in the U.S. prefer the form "Ms."
(pronounced "mizz"). Ms. is used for single and married women and is a useful form of address
if you don't know whether to employ "Mrs." or "Miss.” If you have any doubts about what to call
someone, simply ask, "what shall I call you?" If people seem unsure how to address you, tell
them the name you prefer, and pronounce it slowly, so they will understand. The use of
"nicknames" is fairly common in the U.S. A nickname is not the person's real name, but a name
given by family or friends. Sometimes a nickname is a shortened version of the person's first or
family name - like "Al" for Alan, or "Andy" for John Anderson. Sometimes a nickname refers to
a physical attribute; like "Red" for someone with red hair. Being called by a nickname is often a
sign of acceptance and affection.

Social Invitations:Social invitations are extended by telephone or written note or a printed
invitation. Some casual, verbal comments that sound like invitations -- like “come by and see
me" or "maybe we can get together sometime™ -- are generally not intended to be taken literally.
An invitation is not firm until a date and time and other arrangements are set. "R.S.V.P." means
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"please respond”. If R.S.V.P. is noted on an invitation, it is necessary to reply and polite to do so
as soon as you know whether or not you can accept the invitation. Never accept an invitation if
you do not plan to go. It is quite polite to say something like "thank you for inviting me, but |
shall be unable to come." If you accept and then realize that you cannot attend, telephone the host
or hostess and explain.

Promptness: It is polite to arrive at or shortly after (but not before) the appointed hour. If you
will be more than a half-hour late, telephone to say when you will arrive.

Saying Thank You: Of course, you will thank your host and hostess when you leave. It is
considerate to send a thank you note as well, or to telephone your thanks the following day.

Religion: There is no state religion in the U.S., and many different religious sects exist. The
importance and intensity of religious beliefs vary from person to person, although most
Americans

attend organized religious services. People are generally not judged on the basis of their religious
beliefs. Freedom of religion and respect for all religious beliefs are major American tenets.

Stereos, Radios, MP3 players and DVDs : Young people in the U.S. tend to play music and
stereo recorders at extremely high volume. They listen to loud music even while studying. If
you are not used to this, it can be very disturbing. Talk to the offending person and see if you can
work out a compromise.

Dating and the Opposite Sex: The "women's liberation movement" in the U.S. has led to great
changes in male-female relationships. Men and women generally treat each other as equals, and
in an informal, casual way. There often is a lot of banter - friendly teasing - between men and
women.

Traditionally, the man asks the woman for a date, that is, for a specific opportunity to be with her,
and he pays the expenses involved. In today's modern U.S. society, it is acceptable for a woman
to ask a man to go someplace with her. The expenses may be divided, or one may pay for both.

Inthe U.S., to invite someone on a date or to accept a date expresses an interest to be with and to
get to know that person. It does not assume any kind of sexual involvement. Male-female
relationships in the U.S., as in countries all over the world, may be casual and platonic or they
may have romantic overtones. Sometimes male-female relationships lead to passionate
involvement. However, the stereotype of the promiscuous American, while sexual involvements
do exist, is neither fair nor accurate. Every situation is different and must be approached with
consideration of the personal standards, values and sensitivities of the other person. And as one
former student in the U.S. noted, "sexism, racism, gay-bashing and the like are (rightly) socially
less acceptable in the U.S.A. than in Europe. This is one of the most striking differences."”

Political Correctness: Americans have become very sensitive to social inequity as reflected in
day-to-day vocabulary. The trend is currently to use only fipolitically correcto terms so as not to
offend anyone. The Official Politically Correct Dictionary and Hanboolknay be a useful
research to purchase from a local bookstore once in the U.S.
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E. What Americans Are Like

The United States is populated by a large and highly diverse collection of individuals, and it is
difficult to generalize about "What Americans are like." As you read the typical traits listed
below, remember that U.S. society is composed of people from many social, cultural, ethnic and
national backgrounds, different economic situations and vastly different philosophies of life.

Americans are Individuals:Probably above everything else, Americans consider themselves
individuals. There are strong family ties and strong loyalties to groups, but individuality and
individual rights are most important. If this seems like a selfish attitude, it also leads Americans
to an honest respect for other individuals and an insistence on human equality.

Americans are Independent and Self-Reliant: Related to this respect for individuality are
American traits of independence and self-reliance. From an early age, children are taught "to
stand on their own two feet," an idiom meaning "to be independent." You may be surprised to
learn that most U.S. students choose their own classes, select their own majors, follow their own
careers, arrange their own marriages, etc., instead of following a parental plan.

Americans are Direct: Honesty and frankness are more important to Americans than "saving
face." They may seem blunt at times, and they may bring up in polite conversation topics and
issues which you may find embarrassing, too controversial or even offensive. Americans are
quick to get to the point and do not spend much time on formal social amenities. This directness
encourages Americans to talk over disagreements and to try to patch up misunderstandings
themselves, rather than ask a third party to mediate disputes.

Americans are Very Informal: They like to dress informally, entertain informally, and they
treat each other in a very informal way, even when there is a great difference in age or social
standing. Students and professors often call each other by their first names. Foreign students
may consider this cross-generation, cross-class informality disrespectful, even rude, but it is a
part of U.S. culture. Although there are times when Americans are respectful of, even
sentimental about tradition, in general, there is little concern for social ritual.

Americans are Generally Competitive: They place a high value on achievement, and this
leads them to compete against each other. You will find friendly and not-so-friendly competition
everywhere. The American style of friendly joking or banter, of "getting the last word in" and the
quick and witty reply are subtle forms of competition. Although such behavior is natural to
Americans, you may find it overbearing or disagreeable.

Americans Cooperate: Although often competitive, Americans also have a good sense of
"teamwork," of cooperating with others to achieve a goal.

Americans are Achievers: They are obsessed with records of achievement in sports, and they
keep business achievement charts on their office walls and sports awards displayed in their
homes. Sometimes books and movies are judged not so much on quality but on how many copies
are sold or on how many dollars of profit are realized. In the university, too, there is an emphasis
on achievement, on grades and one's GPA.

Americans are Friendly - But in Their Own Way: In general, friendships among Americans
tend to be shorter and more casual than friendships among people from other cultures. This has
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something to do with American mobility and the fact that Americans do not like to be dependent
on other people. Americans also tend to "compartmentalize™ friendships, having "friends at
work," "friends on the softball team," "family friends," etc. Still, Americans can be good faithful
friends, and it is worth the effort to work at establishing lasting friendships with U.S. students
you particularly like. A Belgian student who studied in the U.S. explained, "You are responsible
for getting to know people in the beginning. Don't feel offended, however, when somebody
doesn't recognize you anymore the second time. Many Americans may be superficial in their first
encounter; but when they see that you do remember them, you'll find many of them truly friendly,
and you'll have made a friend."

Americans Ask a Lot of Questions: Some of these may seem uninformed or elementary. You
may be asked very personal questions by someone you have just met. No impertinence is
intended; the questions usually grow out of a genuine interest.

Americans are Often Accused of Being Materialistic:"Success" is often measured by how
much money a person has, how much profit a business deal makes, how many material goods an
individual accumulates. However, there are many Americans who do not share this mania for
success, who enjoy simple pleasures and are neither inordinately ambitious or aggressive. Many
Americans are materially successful and still have time to appreciate the cultural, spiritual and
human aspects of life. Also, many Americans who have not achieved material success are "rich”
individuals and completely content.

Americans are Time-Conscious: and value punctuality. They keep appointment calendars and
live according to schedules. They usually are on time for appointments. To foreign students,
American students seem "always in a hurry," and this often makes them appear brusque.
Americans are generally efficient and get a great many things done, simply by rushing around.

Americans Tend to be Internationally Naive: Many U.S. students are not very knowledgeable
about international geography or world affairs. They may ask uninformed questions about current
events and may display appalling ignorance of world geography. Because the U.S. is not
surrounded by many other nations, some Americans tend to ignore the world.

Silence Makes Americans Nervous: Americans are not comfortable with silence. They would
rather talk about the weather than deal with silence in a conversation.

Americans are Open and Usually Eager to Explain: If you do not understand certain
behavior or want to know more about "what makes Americans tick,” do not hesitate to ask
questions.

XVI. EMERGENCIES

You may get in touch with your own Embassy or nearest Consulate in case of emergency,
particularly any which involves relatives in Europe. Addresses of foreign embassies in the
United States can be found at www.embassy.org/embassies.
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XVIl. CORRESPONDENCE

Here, for your guidance is a model for a business letter in English.

Your Address
The Date

Professor Henry Jones
School of Fine Arts
University of North Carolina
Chapel Hill, N.C. 20809

Dear Professor Jones,

Sincerely yours,
Your Signature
If your signature is illegible, print or type your name beneath it. And if you want to avoid

administrative problems, start writing your digits the American way since many Americans
appear to read European 1'sas 7's, 7's (7) as 2's and 4's(closed on the top) as 9's!

XVIII. LEAVING THE UNITED STATES

Students are expected to leave the United States upon completion of their study programs. They
may not accept employment unless such employment is considered by the U.S. CIS to be "in the
national interest" of the United States.
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APPENDIX |

Households Hints

If you plan to do much cooking, you may wish to take your own cookbook, scales, and oven
thermometer. Americans cook by “cups, tablespoons and teaspoons”, and their oven
thermometers register in Fahrenheit degrees. The following guide to comparative sizes may come

in handy if you are not yourself a scientist!

1 kilogram = 2.2 Ibs (pounds)
1 liter = 1.05 gt. (quarts)
3.7 liters = 1 gallon of gasoline
1 meter = 3.2 feet or just over a yard
100 kilometers = 62.5 miles
FE temperature = 9/5 CE + 32E
Clothes
Men's suits uU.S. 36 38 40 etc.
Europe 46 48 50 etc.
Shirts* U.S. 14 145 | 15 etc.
Europe 36 37 38 etc.
Shoes uU.S. 9 95 |10 etc.
Europe 42 43 44 etc.
* Remember sleeve lengths are variable
Women's dresses U.S. 10 12 14 etc.
Europe 38 40 42 etc.
Blouses and sweaters u.S. 32 34 36 etc.
Europe 40 42 44 etc.
Shoes u.S. 55 |6 7 etc.
Europe 36 37 38 etc.

Pantyhose come in different lengths - be sure you know your height in feet and inches and your

weight in pounds.

Children's clothes

U.S. 2 4

etc.

Europe 40-45 | 50-55

60-65

etc.
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APPENDIX |1

International Centers in American Cities

The following centers offer services of interest to foreign visitors. Some offer hospitality; some
have inexpensive hotel rooms (which must be reserved as far as possible in advance). Some help
find housing, lend furniture, etc.

International Center
Wellington Hotel
136 State St.
Albany, NY 12207
Tel: (518) 436-9741

International Center Residence
442 Temple St.

P.O. Box 94A

New Haven, CT 06520

Tel: (203) 787-3531

International House
University of California
Berkeley, CA 94720
Tel: (415) 642 9470

International House
1414 East 59th St.
Chicago, IL 60637
Tel: (312) 753-2280

Watson Hall
Lafayette College
Easton, PA 18042

International Student Center
Fisk University
Nashville, TN 37203

Foreign Student Center
New York University
Washington Square
New York, NY 10012

International Center

The University of Michigan
603 E. Madison St.

Ann Arbor, MI 48109

Tel: (313) 764-9310

International Living Center
North Campus 8

Cornell University

Ithaca, NY 14853

Tel: (607) 255-5299

International Club of Johns
Hopkins University

601 N. Broadway
Baltimore, MD 21205

Student Housing Corporation
Michigan State University
East Lansing, M1 48824

Tel: (517) 355-8313

International Center
P.O. Box 5816
Stanford, CA 94305

International House
Indiana University
Bloomington, IN 47405

International House
500 Riverside Drive
New York, NY 10027
Tel: (212) 678-5036
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International House of Philadelphia
3701 Chestnut St.

Philadelphia, PA 19104

Tel: (215) 387-5125

International Student Center
33 Garden Street
Cambridge, Ma 02138

International Student House
1825 R St., N.W.
Washington, D.C. 20009
Tel: (202) 232-4007

Sloane House

356 West 34th St.
New York, NY 10001
Tel: (212) 695-0291

All Peoples Student Center
4033 University Way
Seattle, WA 98195
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Oto30F
35 to 50
60to 75
4510 75

151030 F
40 to 60
65 to 80
50 to 75

30t0 60 F
60 to 75
751090
50to 75

10t0 30 F
40to 55
60 to 90
40 to 60

APPENDIX I

AVERAGE SEASONAL TEMPERATURES AND TIME ZONES

New England
Winter -18t0-1C 20to 60 F
Spring 2t0 11 40t0 70
Summer 16 to 24 60 to 90
Fall 71022 45t0 75
The Middle Atlantic
Winter 9to-1C 15t0 65 F
Spring 41016 40t0 75
Summer 18 to 27 60 to 90
Fall 11to 24 45t0 75
The South
Winter -1to16°C -15t015F
Spring 16to 24 20 to 55
Summer 24 t0 32 45 to 60
Fall 11to 24 351050
The Midwest

Winter -12to-1C 60to 75 F
Spring 4t014 70 to 80
Summer 16 to 32 75t0 90
Fall 41016 70 to 80

The Southwest

Winter
Spring
Summer
Fall

The West

Winter
Spring
Summer
Fall

Alaska

Winter
Spring
Summer
Fall

Hawaii

Winter
Spring
Summer
Fall

-6t0-16 C
4t0 22

16 to 32
71024

-9t018)C
41024
1610 32
7t024

-26t0-9 C
-6to 14
7t016
2to 11

16to24C
22 to 27
24 t0 32
22 to 27

The range in temperature, above refers to the coldest and the warmest cities within each region for mid-season

Pacific
States

Mowu nt;in Mid West
States

New
England

Mid Atlantic

South

South West

Alaska
Hawaii
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APPENDIX IV

COST OF LIVING FIGURES

Listed below are the Monthly Maintenance Rates (MMR) published by the Institute of
International Education for major university towns and cities. The figures are for single students.
Single research scholars should multiply the base amount by 1.5 to arrive at their Monthly
Maintenance Rate. If you will be accompanied by your family, you should increase the MMR as
follows:

Spouse only MMR x 1.5
Spouse & 1 child MMR x 1.7
Spouse & 2 children MMR x 1.9

In calculating estimated expenses, you might also want to add in the following annual expenses:

"Settling-in" expenses: $300-$1,000
Health Insurance: $500
Vacation Travel: variable
Books: $900
Equipment & Materials: variable
Field Trips, Research-Related Travel: variable
Thesis/Dissertation Costs: $500-$1,000

If your area is not listed, the Commission will be glad to provide the necessary information upon
request.

ANN ARBOR $1,365 MIAMI $1,510
AUSTIN $1,075 MINNEAPOLIS $1,335
ATLANTA $1,315 NEW HAVEN $1,535
BALTIMORE $1,480 NEW ORLEANS $1,040
BOSTON-CAMBRIDGE $1,880 NEW YORK $1,705
CHAMPAIGN-URBANA $1,085 PHILADELPHIA $1,480
CHICAGO $1,580 PITTSBURG $1,165
CINCINNATI $1,070 RALEIGH-DURHAM  $1,140
CLEVELAND $1,100 ST. LOUIS $1,070
DALLAS $1,215 SAN DIEGO $1,605
DENVER $ 1,205 SAN FRANCISCO $1,700
DETROIT $1,365 SEATTLE $1,195
LOS ANGELES $1,550 WASHINGTON, DC $1,505
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APPENDIX V

GLOSSARIES

GLOSSARY OF TERMS COMMONLY USED ON CAMPUS
A.A.: Associate of Arts degree awarded upon completion of a two-year liberal arts program.

A.A.S.: Associate of Applied Science degree awarded upon completion of a two-year program,
generally in a commercial or technical field of study.

Academic Advisor: Member of the faculty who helps and advises the student on academic
matters. He or she may also assist the student during the registration process.

Academic Probation: A status resulting from unsatisfactory academic work; a warning that the
student must improve academic performance or be dismissed after a specific period of time.

Academic Year: Period of instruction from the beginning of the school year in September to
the end in May; usually divided into two semesters, or three quarters, or three trimesters.

Accreditation: Education in the U.S. is not controlled by a national ministry. An educational
institution is certified as meeting the standards set by a particular association. Colleges and
universities may be accredited by 6 regional and/or 37 professional accrediting bodies.
Examples: Middle States Association of Colleges and Secondary Schools, American Medical
Association.

Add Card: A printed card, usually computerized, authorizing a student to add a course to his or
her schedule before a certain deadline.

Admission - Advanced Standing: Admission to a college or university as a sophomore, junior
or senior based on credit received at another college or university.

Admission - Conditional: Admission granted to students who do not meet all admission
criteria; student may be placed on probation for a specific period of time until he demonstrates
his ability to do acceptable work.

Admission - Freshman Standing: Admission to a college or university based on graduation
from an approved secondary school (high school).

Admission - Open: College or university admissions policy of admitting high school graduates
and other adults generally without regard to conventional academic qualifications, such as high
school subjects, high school grades, and admissions test scores. Virtually all applicants are
accepted.

Admission - Rolling: Applications for admission are either accepted or rejected immediately
after the student has fulfilled all of the college's or university's entrance requirements.
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Admission - Special Standing: Admission to a college or university based on individual
consideration of the applicant's age, scores on ability tests and other qualitative factors; usually
involves applicants who do not meet regular admission requirements.

Advance Deposit: Money sent to an institution with your letter of acceptance of their offer of
admission.

Advance Registration: Selection of classes one term in advance.

Advisee: A student receiving advice, information and assistance in planning and carrying out his
educational plans.

Adviser: A member of the college or university staff who is assigned to assist students with
educational planning.

Alumnus: A person who has attended or graduated from a school, college or university.
A.S.: Associate of Science degree awarded upon completion of a two-year liberal arts program.
Assignment: Out of class work required by a professor, due by a specific date.

Assistantship: A position in teaching, administration or research; usually for graduate students;
involves 10 to 20 hours of work per week and graduate study.

Audit: Permits a student to take a class without receiving a grade or any credit. Requirements
and fees are usually the same as those for credit status.

B.A.: Bachelor of Arts degree awarded upon completion of a four year program of study;
generally includes study of a foreign language.

B.S.: Bachelor of Science degree awarded upon completion of a four year program of study;
generally does not include study of a foreign language.

Blue Book: A small booklet with a blue cover and blank, ruled pages, used for writing
essay-type examinations; usually purchased by the student at the university book store.

Bulletin: Same as Catalog.
Bursar: Same as Cashier.

Cafeteria: Self-service eating facility operated by the school or privately; school cafeterias offer
meals at lower costs than at restaurants.

Campus: The land on which the buildings of a college or university are located.

Carrel: A small enclosed desk in the library reserved by individuals doing research.

72 | Page



Cashier: Office or person within the university administration to which all fees are paid.

Catalog: The publication issued annually or biannually which gives information about a given
school; basic publication and general reference; sometimes called "The Calendar"”, "The Register"
or "Bulletin".

Certificate: Anaward for successfully completing a specified program of study, generally one or
two years in length.

Check (Personal Check): Convenient and safe way of banking and managing yourfinances;
there probably is a bank located near your school and you should be able to open a checking
account with an initial deposit of approximately $300.00; you will be able to pay most of your
bills by check so that you will not have to carry around large sums of cash.

Class: Referring to the year of study; 1st year Freshman, 2nd year Sophomore, 3rd year Junior,
4th year Senior; also refers to a group of people who meet with a professor on a scheduled basis.

Class Card: An official card, usually computerized, authorizing entry into a particular class.

Class Rank: A number or ratio indicating a student's academic standing in his or her graduating
class. A student who ranks first in a class of 100 students would report his or her class rank as
1/100, while a student ranking last would report 100/100. Class rank may also be expressed in
percentiles, i.e., the top 25 percent, the lower 50 percent.

College: Undergraduate, bachelor degree programs (4 or 5 years) in liberal arts, sciences and
first professional degrees; may be an independent college or part of a university.

Community College: Generally a public, two-year institution of higher learning which offers
instruction to meet the needs of the sponsoring community.

Consortium: When there are several colleges and universities within close proximity of each
other, they often join together in a consortium. The advantages of attending a college which is a
member of a consortium are that the student has the resources of many libraries, instead of just
one; that he has the opportunity to take courses at a member institution which would not be
available at his own college; and that he can take advantage of many of the combined cultural and
educational opportunities offered when the members of the consortium unite to present panel
discussions, special lectures, and unusual courses.

Continuing Education: An extension of study at the higher education level for post high school
or college students.

Co-op: A store operated by students with the cooperation and approval of the school; sells
books, school supplies, typewriters and other items useful to students at low cost. Sometimes
there are also food co-ops which are student-operated supermarkets.

Cooperative Education: A work/study program in which the student works full-time during one
term of the school year to obtain practical experience in his or her field. Students participating in
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cooperative education programs generally need more than four years to complete an
undergraduate program.

Core Curriculum: A group of courses in varied subject areas, designated by a college as one of
the requirements for a specified degree. Same as required courses.

Course: Usually refers to a specific class, e.g. Quantitative Chemistry 1.
Course Load: The number of courses for which a student registers in one school term.

Course Number: The number given to identify a course, e.g. (Chem. 236) Quantitative
Chemistry I. Numbers of 100-300 usually refer to undergraduate courses and numbers above 400
are graduate courses.

Cram: Intense study for a test at the last possible moment. This is a poor way to study.

Credit: The quantitative measurement assigned to a course; the recognition given for successful
completion of course work; usually defined by the number of hours spent in class per week; one
credit hour is usually assigned for 50 minutes of class per week over a period of a semester,
quarter or trimester.

Cut: To be absent from a class.

Dean: Senior academic officer of a college. A university may have several colleges, each
headed by a Dean.

Dean’s List: List of full-time undergraduate students who have earned honor averages for a
given term.

Deferred Tuition Payment Plan: A plan of paying college expenses such as tuition, and room
and board, over a period of time instead of in one payment.

Degree: Diploma or title conferred by a college, university or professional school upon
completion of a prescribed program of studies.

Department: Administrative subdivision of a school, college or university in which instruction
in a certain field of study is given, such as the English department or the history department.

Discussion Group: A group which meets with a professor or assistant to discuss lectures
presented by the professor.

Dismissal: Involuntary separation of the student from the college; student is asked to leave
temporarily or permanently by the college, usually because of unsatisfactory grades, sometimes
because of undesirable conduct.

Dissertation: A formal paper presenting the results of original study and research which is
submitted to fulfill requirements for a doctoral degree.
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Domicile: Legal residence or permanent address.

Dormitory (Dorm): Living facilities which are operated by the school or privately; rooms, toilet
and bathroom available; usually no cooking allowed.

Drop or Add: To withdraw from a course or add a course before a specified date.

Drop Card: Printed card, usually computerized, authorizing a student to withdraw from a course
without penalty if filed by a specific date.

Dropout: A student who leaves school with no intention of returning.

Drug Store: A store that has a druggist (pharmacist) who will fill physician's (doctor's)
prescriptions for medicine; non-prescription drugs are sold (e.g. aspirin); medical supplies
(band-aids, bandages, thermometers) as well as notebooks, pencils, candies, cigarettes, razors,
shaving cream, cosmetics, magazines and greeting cards.

Dry Cleaners: A shop where you can take your clothes to be dry cleaned and pressed.

Electives: Usually refers to courses which may be chosen from a list of courses given within
your own department or outside your department. The opposite of "required courses."

English as a Second Language (ESL): English language training for persons whose first
language is not English.

Evening College: A division of a college designed largely for adults, to provide college studies
on a part-time basis.

Extracurricular Activities: Activities which are a part of student life, but not part of regular
classroom study, such as athletics, student activities, dances, clubs, etc.

Family Educational Rights and Privacy Act: As a result of State and Federal Legislation in
1974, letters of recommendation are open to inspection by the individual about whom the
recommendation has been written unless that legal right has been waived.

Fee: A payment charged for special services. Example: late registration fee, graduation fee,
application fee.

Fellowship: A gift of money to a student, usually for graduate study; provides for tuition,
educational and living expenses for full-time study.

Final: Terminal examination in a class or course.

Financial Aid: Scholarships, loans, grant-in-aid, and other financial assistance for students.
4-1-4: Academic year of two 4-month terms with a 1-month intersession.
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Fraternity: A social organization of men living together in a large house, each with different
rules, regulations and objectives.

Freshman: A first-year student at a high school, college or university.

Full-time Student: A student who is carrying a normal load of courses. Foreign students
holding a F-1 visa must be full-time students. Undergraduate students must take at least 12 credit
hours per semester and graduate students 9 credit hours at most colleges and universities.

Grade Point Average (GPA): A system used by many colleges for evaluating the overall
scholastic performance of students. It is found by first determining the number of grade points a
student has earned in each course completed and then by dividing the sum of all grade points by
the number of points of hours of course work carried. Grade points for a course are found by
multiplying the number of points or hours given for the course by the student's grade in the
course. The most common system of numerical valued for grades is A=4, B=3,C=2,D=1,and E
or F=0.

Grading System: Schools, colleges and universities in the United States commonly use letter
grades to indicate the quality of a student's academic performance: A (excellent), B (good), C
(average), D (below average), and F (failing). Work rated C or above is usually required of an
undergraduate student to continue his/her studies; work rated B or higher is usually required of a
graduate student to continue. Grades of P (pass), S (satisfactory), and N (no credit) are also used.
In percentage scales, 100 percent is the highest mark, and 70 percent (or 65 percent) is usually the
lowest passing mark.

Graduate: A student who has completed a course of study, either at the high school or college
level. A graduate program at a university is a study course for students who hold a Bachelor's
degree.

Graduate Affirmative Action Program: A primary objective of the program is to increase the
participation of under-represented and disadvantaged students (including minorities and women)
in graduate education at most universities. GAAP compiles reviews, and prepares the applicant's
file for evaluation, offering a more sensitive perspective toward traditional criteria (e.g. test
scores) as well as identifying non-traditional indicators of academic promise. The program works
with other academic and student service units to provide support necessary for a beneficial
educational experience.

Graduate Assistant: See Assistantship.
Grants-in-Aid: A gift of financial aid which does not take into account academic excellence.

Honor Fraternities: Greek letter organizations honoring students who have achieved distinction
in academic areas or service.

I.D. (Identification) Card: A card which states that you are a member of a student body;

important on and off campus, particularly if you want to cash personal checks. This card is
usually issued during the registration period.
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Incomplete Grade: A grade given in which there is a reasonable delay for the completion of
work for a particular course. Another grade is recorded when the work is completed.

Independent Study: A method of receiving credit for study or research independent of the
assignments of any specific course. Such study is often part of an honors program in the student's
major and is supervised by a specified professor.

International Student Advisor (ISA): The person associated with a school, college or
university who is in charge of providing information and guidance to foreign students in such
areas as U.S. government regulations, student visas, academic regulations, social customs,
language, financial or housing problems, travel plans, insurance and certain legal matters.

Junior: A third year student at a high school, college or university.

Junior College (JC): A two-year college of higher education in liberal arts, sciences, technical
and vocational training, either under public or private control; A.A. or A.S. degree awarded after
two years study, or certificate after shorter course of study.

Laundromat: A place where there are many automatic washing machines, dryers and dry
cleaning machines; used by inserting several coins (usually about $1.50- $ 2.00 per machine and
quarters only accepted). Users must provide their own laundry soap, bleach. This is usually far
less expensive than a laundry/dry cleaning service.

Leave of Absence: Permission for a student in good standing to take leave and then return to
continue his of her studies.

Lecture: The most common method of instruction in colleges and universities, oftentimes
supplemented with small group discussions led by teaching assistants.

Liberal Arts College: A college which emphasizes a program of general undergraduate studies
comprising courses in the fields of the humanities, social sciences and the sciences.

Loan: Any advance of financial credit or funds to students enabling them to continue their
education, for which repayment either in the form of service or in cash is required after the
student leaves the institution.

Lower Division: The freshman and sophomore levels, the first and second years of an
undergraduate program of study.

M.A./M.S.: Master of Arts/Master of Science degree awarded upon completion of a 1 or 2 year
post-university program.

Major Field of Study (Major): A student's primary field of study.
Matriculated: Enrolled for study in a particular degree program in a college or university.

Mid-Term: Examination given in the middle of a semester or a quarter.



Minor Field of Study (Minor): A student's secondary field of study.

Multiple-Choice Exam: Examination in which questions are given followed by two or more
answers from which the correct answer is selected.

Non-Matriculated: A student at a college or university but not enrolled as a candidate for a
degree. Also called a non-degree student.

Nonresident: Students who do not meet the residence requirements of the state or city that has a
public college or university. Tuition fees and admissions policies may differ for residents and
nonresidents. Foreign students are usually classified as nonresidents, and there is little possibility
of changing to resident status at a later date for fee purposes. Most publicly-supported
institutions will not permit a foreign student to be classified as a resident student while on a
student visa.

Open-Book Exam: Examination in which you are permitted to use your textbook(s) during the
test.

Open-Door Admissions: Admission granted to all applicants.

Oral Exam: Examination in which the professor asks students questions which are answered by
speaking rather than by writing.

Part-Time Employment: Work up to 20 hours per week: not permitted unless a student has
completed one year of study successfully; on-campus employment requires the written approval
of the Foreign Student Adviser; off-campus employment requires the written approval of the U.S.
Immigration and Naturalization Service.

Part-Time Student: A student who carries less than a full-time course load.

Pass-Fail Grading System: The practice of some colleges of rating students' quality of
performance in their courses as either passing or failing instead of giving grades to indicate
various levels of passing work.

Ph.D.: Doctor of Philosophy; highest academic degree in American education; diploma states
Doctor of Philosophy in (subject); generally research-oriented.

Placement Test: An examination used to test a student's academic ability in a certain field so
that he or she may be placed in the appropriate course in that field. In some cases a student may
be given academic credit based upon the results of a placement test.

Point: Used interchangeably with Credit and Unit; also referring to the grading system:
4 points=A, 3 points=B, 2 points=C, 1 point=D, 0 point=F.

"Prelims™: Short for "preliminary test,” the oral examination given by a committee of professors

which a student must pass in order to become a candidate for a doctoral degree. The preliminary
test evaluates the student's knowledge in the field in which the doctoral study will concentrate.
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Prerequisites: Programs or courses a student is required to complete before being permitted to
enroll in a more advanced program or course.

Probation: See "Academic Probation."”
Professor Emeritus: An academic title generally awarded to retired faculty.

Professional School: Institutions for study of business, medicine, dentistry, law, engineering,
music, art, theology; 2 to 7 years of training; may be independent or part of a university.

Quarter: Usually 11 weeks of classes including the final examination period; summer quarter is
sometimes subdivided into shorter periods of study.

Quiz: A short test that may or may not be announced ahead of time ("Pop Quiz").
Readmission: Approval of the enrollment or admission of a former student.

Registrar: College administrator who maintains student academic records.

Registration: Procedure of arranging an academic program at the beginning of each term.

Remedial Course: A non-credit course to help the student with a weak background in a
particular area prepare himself for a credit course in that area.

Remedial English: English language study for persons with certain deficiencies; e.g. writing,
speech.

Required Courses: Subjects which are chosen for students and which students must complete
with a passing grade in order to obtain a degree.

Research Paper: A written report which includes research findings and the development of the
student's own ideas.

Residence Hall: Same as dormitory.
Savings Account: An account with a bank for savings for which interest is paid.

Scholarship: Any grant, fellowship, or remission of tuition and fees to a student which will
enable him to further his education.

Second-Hand Bookstore: Operated by the student government, school organization or school;
used textbooks sold; prices 20% to 75% lower than at a normal bookstore.

Semester: Usually 15 to 16 weeks of classes including the final examination period. Typical
semester calendar: two semesters (September - June) and a summer session (June - August).
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Seminar: A form of small group instruction combining independent research and class
discussion under the guidance of a professor.

Senior: A fourth year student at a high school, college or university.

Sign-Up Sheet: Informal way of registering for an activity; usually give your name and where
you may be contacted.

Social Security Number: A nine digit number used by the U.S. Social Security Administration;
commonly used by colleges and universities as an identification number for registration; a Social
Security number may be obtained at the Social Security office without fee by any person, whether
or not he or she is a U.S. citizen. Anyone who works regularly must obtain one.

Sophomore: A second-year student at a high school, college or university.

Sorority: Comparable to a fraternity, except that it is for women.

Special Student: A student at a college or university who is not enrolled as a candidate for a
degree. Same as a non-degree student.

Stipend: The amount of money given per year to a student as a scholarship or fellowship.
Study Skills: Skills which help you to study more effectively and efficiently; includes
scheduling of study, approach to study, ways of studying and ways of studying different academic

fields.

Survey Course: A course which covers briefly the principal topics of a broad field of
knowledge.

Syllabus: An outline of topics to be covered in an academic course.
Take-Home Exam: Examination which may be written at home.

Teaching Assistant (""T.A."): A person, usually a graduate student, who assists a professor with
teaching, laboratory supervision or research.

Term: A division of the school year calendar.
Theme: A brief composition or essay on a particular topic.

Thesaurus: Similar to a dictionary; gives similar words that can be used; helpful when writing
to avoid the use of the same words.

Thesis: A formal paper presenting the results of study and research which is submitted to fulfill
requirements for an advanced degree; usually refers to the Master's thesis.

Transcript: A certified copy of a student's educational record containing titles of courses, the
number of credits and the final grades in each course. An official transcript will also state the
date a degree has been conferred.
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Transfer: A change in matriculation from one educational institution to another.

Trimester: Usually 16 weeks of classes including the final examination period; 3 trimesters
(September - September) per academic year, with students generally attending two of the three.

True-False Exam: Examination in which questions are given and the student must answer by
marking "True" or "False".

Undergraduate: A student enrolled in a program leading to the bachelor's degree.
Unit: Used interchangeably with credit.

University: Composed of colleges or schools of liberal arts, sciences, technology and
professional and graduate schools; bachelor degree programs (4 years), and technical and
professional graduate training (2 to 5 years).

University Extension: Adult higher education programs, such as correspondence courses,
discussion groups and conferences.

Upper Division: The junior and senior levels, or the third, fourth, and/or fifth years of a
baccalaureate program of studies.

Withdrawal: A release from enrollment; student notifies the school that he will no longer attend
classes (Official Withdrawal); if a student does not notify the school (Unofficial Withdrawal).

Work-Study: A program in which the student works full-time during one term of the school
year to obtain practical experience in his/her field; also referred to as "cooperative education™.

IMMIGRATION TERMS

Alien Registration Number: Identification number assigned to holder of a J-1 Exchange Visitor
visa or an immigrant visa, for U.S. Government purposes.

Arrival/Departure Record (Form 1-94): USCIS document, issued at the point of entry into the
U.S. as proof that a foreign national has been legally admitted into the country. The Form 1-94
indicates the length of time the bearer is permitted to remain in the U.S., either by a firm
"expiration date” or by the notation, "D/S." "D/S" stands for "duration of status” and allows the
bearer to remain in the U.S. until the authorized purpose of coming has been fulfilled.

Certificate of Eligibility: CIS Form I-20 A-B or 1-20 M-N. The I- 20 A-B is issued by a U.S.
educational institution that accepts a foreign student for full-time study. The 1-20 A-B is
necessary to obtain an F-1 student visa. The 1-20 M-N is issued by an established U.S. vocational
or other recognized non-academic institution that accepts a foreign student for full-time study.
The 1-20 M-N is necessary to obtain an M-1 student visa.

Change of Status: Change from one visa classification to another. Change of status requires
CIS approval.
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CIS: Abbreviation for the U.S. Citizenship and Immigration Services.

Dependent: One who relies on another for support. For CIS purposes, a dependent is a spouse
or an unmarried child.

Deportation: Forced removal from a country of a citizen of another country who has been
judged to be illegally in the country or whose presence is considered to be against the public
welfare.

Duration of Status (*'D/S™): Notation on CIS Form 1-94 ("See Arrival/Departure Record")
which allows a foreign student or Exchange Visitor to remain in the U.S. for the length of time
required to complete an authorized program or programs, plus 30 days.

Employment: Work for which a person receives pay. To protect jobs for U.S. citizens,
employment of foreign students and Exchange Visitors and their spouses is restricted and
regulated.

Exchange Visitor: Foreign national who enters the U.S. on a J-1 visa for educational purposes.

Extension of Stay: Permission from CIS to remain in the U.S. beyond the expiration date
specified on the Form 1-94, "Arrival/Departure Record."

F-1: U.S. visa classification for regular students who have been accepted for full-time study at
institutions of higher learning in the U.S.

F-2: U.S. visa classification for dependents (i.e., spouse and unmarried children) of F-1 visa
holders.

Form DS-2019: Form issued by a school, organization, agency or foundation designated and
authorized as a sponsor for Exchange Visitors in the U.S. to a student sponsored by that
organization for a specific educational program in the U.S. Necessary document for obtaining a
J-1 Exchange Visitor visa to enter the U.S.

Form 1-20 A-B: See "Certificate of Eligibility."

Form 1-20: CIS document, issued to F-1 visa holders at the point of entry into the U.S., upon
which are recorded all matters pertaining to the F-1 student's immigration status.

Form 1-20 M-N: See "Certificate of Eligibility."

Form 1-94: See "Arrival/Departure Record."”

Form 1-538: Application form to be filled out by J-1 or F-1 visa holders requesting an extension
of stay, approval of part-time employment or practical training or permission to transfer from one

school to another.

Full-time Student: A student who carries a full load of courses, usually a minimum of 12 credit
hours for undergraduates and nine credit hours for graduate students. F-1 and J-1 students are
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required to maintain full-time student status every regular (but not summer) term of the academic
year.

Home Residence Requirement: CIS requirement for certain J-1 Exchange Visitors that they
live in their home country for at least two years after completing their Exchange Visitor programs
in the U.S. before they are eligible to return to the U.S in certain visa categories (L and H).

Identification Number: The number on the Form 1-94 (for F-1 visa holders) and the Form 1-20
which the CIS uses in its records to identify that person.

Immigrant: A person who comes to a country other than his own for the purpose of becoming a
permanent resident.

INS: Former abbreviation for the U.S. Citizenship and Immigration Services (USCIS).

International Student Office: Campus office responsible for advising and assisting foreign
students and Exchange Visitors. (Also called by other names, including "Office of International
Services," "International Education," "International Programs," etc.)

J-1: U.S. visa classification for "Exchange Visitors," persons authorized to come to the U.S. for
certain educational purposes.

J-2: U.S. visa classification for dependents (i.e., spouse and unmarried children) of J-1 visa
holders.

Notarization: The certification by a public official (known in the U.S. as a notary public) that a
document or a statement or a signature is authentic and true.

Naturalization: Process of becoming a citizen of a country not one's own.

Part-time Employment: Paid employment of up to 20 hours a week. Not permitted for M-1
foreign students. Not permitted for F-1 foreign students unless the student has successfully
completed one year of study.

Part-time Student: A regularly-enrolled student who carries less than a full-time course load.
(See "Full-time Student.”) Foreign students are not allowed to be part-time students but must
carry a full-time study load each regular (but not summer) term of the academic year.

Passport: A formal document, certifying the identity and citizenship of the bearer, issued by the
appropriate government agency (for example, the foreign ministry) of a country to a citizen of
that country. A valid (i.e., not outdated) passport permits the bearer to exit and reenter the
country of his or her citizenship. When endorsed with the visa of another country, the passport
permits the bearer to travel within that country's borders. (NOTE: Foreign students and
Exchange Visitors in the U.S. are required to keep their passports valid for the duration of their

stay).

Permanent Resident: Same as immigrant: a foreign national authorized to remain in the U.S.
for an indefinite period of time.
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Practical Training: Authorized full-time employment in a student's field of study following
completion of an academic program. Foreign students who hold F-1 visas may be authorized for
up to 12 months of practical training; J-1 students or Exchange Visitors may be authorized for up
to 18 months of practical training. Written recommendation of the university and CIS approval
are required.

Responsible Officer: The person authorized to administer a designated Exchange Visitor
program in accordance with regulations prescribed by the U.S. State Department. The
Responsible Officer provides assistance to J-1 visa holders on such matters as extensions of stay,
change of J-1 category and change of institutions.

Transfer: A change from one program, sponsor or institution to another. If the transfer is to
begin another, different educational program, specific permission is required from the INS. If the
transfer is from one institution to another to continue the same educational program, no
permission is necessary. If a transfer is contemplated, for whatever reason or purpose, the
International Student Advisors of both institutions must be consulted.

U.S. Citizenship and Immigration Services: U.S. Government agency, part of the U.S.
Department of Justice, which administers immigration matters and enforces immigration laws.
Usually referred to as CIS or INS (Department of Homeland Security).

Visa: An endorsement, stamped into a passport by a proper authority of a country the bearer
wishes to enter. The visa denotes that the passport has been examined, that certain requirements
for entry have been met and that the bearer is permitted to proceed. The visa does not represent
permission to enter the country; actual permission is granted at the point of entry.
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APPENDIX VI

PREDEPARTURE CHECKLIST FOR INTERNATIONAL STUDENTS

Get passport.

Get visa (Be sure to request the SEVIS documents I-20 or DS-2019 from your university and then consult
the website of the U.S. Embassy: http://brussels.usembassy.gov)

Make airline reservations.

Make hotel reservations if you do not plan to travel directly to your college or university and wish to stop
en route in the United States.

Request information about insurance from your college or university. Make arrangements to obtain
insurance against accident, sickness, etc. for your family.

Request information from your college or university about how to get from your point of entry in the
United States to your college or university.

Tell your college or university when you plan to arrive in the U.S.

Arrange to transfer money to a bank in the United States

Buy traveler's checks to cover costs on the way to your college or university and during your first month
in the United States.

Take between $150 to $200 in United States currency in small denominations for use on arrival.
Be sure you understand United States currency (coins and bills).
Buy necessary clothing, baggage, and other personal items.

Carry all important documents on your person when traveling.

Carry with you a traveling bag with personal articles for use in case your luggage is temporarily lost
during your journey.

Label all luggage with your name and the name and address of the college or university you are to attend.
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